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LOI MO PAU
1. Pit van dé

Pé dung viing va phat trién trong nén kinh té thi truong nhu hién nay, mdi doanh
nghiép khong chi can von manh, co s& vat chat ky thuat hién dai ma con nguoi ciing 1a
mét trong nhitng nhan té quyét dinh dén sy thanh céng caa doanh nghiép. Trong cac
chién lugc kinh doanh caa mot doanh nghiép, yéu té con ngudi bao gio ciing dugc dat
& vi tri hang dau. Thong qua lao dong, con ngudi str dung stc lao dong cia minh tao ra
cua cai vat chat cho doanh nghiép dong thoi ho nhan dugc vé phia minh 14 tién luong.
Gan véi tién luong 1a cac khoan trich theo lwong. Nhu vay c6 thé n6i rang, tién luong
va cac khoan trich theo lwong 1a mot vin dé quan trong duoc ca doanh nghiép va
ngudi lao dong quan tdm. Ché d tién lwong phai hop ly, hiéu qua, dam bao loi ich ca
nhan cho ngudi lao dong, déng thoi dam bao muc tiéu loi nhuan ti da cho doanh
nghiép. Vi vay, viéc hach toan va phan bo chinh xéc tién lwong va cac khoan trich theo
lwong can dugc quan tam, quan ly chat ché, dam bao giai quyét hai hoa mdi quan hé
gitra cac lgi ich trong doanh nghiép. Tuy nhién, cing véi thoi gian, tinh hinh kinh té
ngay cang da dang, phuc tap, ché do ké toan cii di boc 16 mot sé bat cap, can co su
hoan thién cho phu hop va hiéu qua hon.

Xuat phat tir muc dich yéu cau va tim quan trong ciia cong tac hach toan tién luong
va cac khoan trich theo lwong cho ngudi lao dong, dong thoi nham cung cb va nang
cao kién thic d3 hoc ¢ truong, em da chon dé tai: “Hoan thién ké toan tién lwong va
cac khoan trich theo lwong tai Cong ty TNHH Thanh Danh” 1a dé tai cho khoa
luan t6t nghiép tir ngay 19/04/2021 dén ngay 13/06/2021.

2. Muc tiéu nghién cwiu
- Tim hiéu co s& ly luan vé tién luong va cac khoan trich theo luong.
- Van dung ly luan dé tim hiéu thyc trang cong tac ké toan tién luong va cac khoan
trich theo lwong tai Cong ty TNHH Thanh Danh
- Pua ra mot sb giai phap nham hoan thién hon cong tac ké toan tién luong va cac
khoan trich theo lwong tai Céng ty TNHH Thanh Danh

3. Pdi twong va pham vi nghién ciru

% Déi twong nghién ciru:
- Ké toan tién lwong va cac khoan trich theo Iwong ctia Cong ty TNHH Thanh

Danh
¢ Phgm vi nghién cuzu:

- V& khong gian: Céng ty TNHH Thanh Danh



- V& thoi gian: Thang 12 niam 2020
4. Phuwong phap nghién ctru

- Phuong phap thu thap tai liéu: Sé liéu dugc thu thap tir cac bang cham cong, bang
thanh toan tién lwong, phan bd tién lwong, phiéu thu, phiéu chi va cac tai liéu lién quan
dén cdng tac tinh toan tién lwong va cac khoan trich theo luong tai cong ty.

5. Dw kién nhitng déng gop cia deé tai

Két qua nghién ciu gilp tim hiéu rd cach tinh luong, to chic ké toan tién luong va
cac khoan trich theo lwong cua cong ty phu hop véi tinh hinh kinh doanh cua doanh
nghiép va dang vaéi quy dinh cua Nha nudc tir d6 dua ra nhitng giai phap gitp céng ty
dua ra cach tinh lwvong phu hop véi thuc té nham nang cao ning suat va hiéu qua lao
dong.

6. Két cau caa khoa luan

*Bai khoa luan tét nghiép gom c6 3 chwong co ban:

Chuong 1: Co s& Iy luan vé ké toan tién lwong va cac khoan trich theo luong trong
doanh nghiép

Chuong 2: Thyc trang vé ké toan tién luong va cac khoan trich theo luong tai Cong
ty TNHH Thanh Danh

Chuong 3: Phuong hudng va giai phap nham hoan thién ké toan tién lwong va cic
khoan trich theo lwong tai Céng ty TNHH Thanh Danh
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CHUONG 1
CO SO LY LUAN VE KE TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TRONG DOANH NGHIEP

1.1. Khéi quat chung vé tién lwong va cac khoan trich theo lwong
1.1.1. Khai ni¢m tién lwong

Qua trinh san xut 1a qua trinh két hgp dong thoi ciing 1 qué trinh tiéu hao cac yéu
td co ban (lao dong, doi tuong lao dong va tu li€u lao dong). Trong do lao dong voi tu
cach 1a lao dong chén tay va tri 6¢ cta con ngudi st dung cac tu lidu lao dong nham
tac dong, bién doi cac doi tuong lao dong thanh cac vat phém c6 ich phuc vu cho nhu
cau sinh hoat ciia minh. Pé dam bao qua trinh san xuit kinh doanh dugc dién ra lién
tuc thi stc lao dong phai dugc tai san xuét, tic 1a stc lao dong ma con ngudi bd ra
phai duoc bdi hodn mot cach thich dang, hay noi cach khac stc lao dong cua con
ngudi phai duoc tra cong xtimg dang va didu nay duoc thé hién qua ché do tra luong

cua doanh nghiép.

- Tién luong (tién coéng): 1a phan thu lao lao dong cin clr vao thoi gian, khdi luong
va chat lugng cia cong viéc cua ho. V& ban chit tién luong chinh 1a biéu hién béng
tién cua gia ca stc lao dong. Mit khac, tién lwong con 1a don bay kinh té dé khuyén
khich tinh than hing hai lao dong dén két qua cong viéc cua ho. Néi cach khéc, tién
lwong chinh 1a mot nhan t6 thac day niang suit lao dong. Trén thuc té, thuong ap dung

cac hinh thtc lwong theo thdi gian, luong theo san pham va tién lwong khoan
1.1.2. Khdi niém cdac khodn trich theo lwong

- Cac khoan trich theo lwong: gdm bao hiém xa hoi (BHXH) bat budc, bao hiém y té
(BHYT), bao hiém that nghiép (BHTN), kinh phi cong doan (KPCP).

+ Quy BHXH bit budc 1 quy tai chinh dugc hinh thanh bang cach trich theo ty 1¢
quy dinh trén tong s6 quy luong cap bac va cac khoan phu cap (chirc vy, khu vue, dat
do6, tham nién) clia cong nhan vién chirc thyc té phat sinh trong thang. Theo ché do
hién hanh, ty 1€ trich BHXH la 25,5%, trong d6 17,5% do don vi hoac chu st dung lao
dong ndp, dugc tinh vao chi phi kinh doanh; 8% con lai 1a do nguoi lao dong dong gop
va dugc trur vao luong thang. Quy BHXH dugc chi tiéu trong truong hop nguoi lao
dong dm dau, thai san, tai nan lao dong, bénh nghé nghiép, huu tri, tir tuat.

+ Quy BHYT dugc st dung dé thanh toan cac khoan tién kham, chita bénh, vién
phi, thudc thang. .. cho ngudi lao dong trong thoi gian 6m dau, sinh dé. Quy nay duoc
hinh thanh bang céch trich theo ty 1& quy dinh trén téng tién luong co ban cla cong
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nhan vién chuc trong thang. Ty 1€ trich BHYT theo quy dinh hién hanh 1a 4.5%, trong
do6 3% tinh vao chi phi kinh doanh va 1.5% trir vao thu nhép cta nguoi lao dong.

+ Bao hiém that nghiép 12 khoan hd tro tai chinh tam thoi danh cho ngudi bi mat
viéc. D6 twong dugc hudng bao hiém that nghiép 1a nguoi bi mat viéc khong do 15i
ctia ho. Nguoi lao dong van cb gang tim viéc lam va nd lyc cham dit tinh trang that
nghiép. Ngoai ra, bao hiém that nghiép con hd tro hoc nghé va tim viéc lam cho ngudi
lao dong tham gia bao hiém that nghiép. Ty 1¢ trich bao hiém that nghiép 1a 2%, trong
d6 1% tinh vao chi phi san xuat kinh doanh do ngudi st dung lao dong chiu thay

nguoi lao dong va 1% con lai trir vao tién luong cia nguoi lao dong.

+ Ngoai ra, dé c6 ngudn chi phi lao dong cong doan, hang thang, doanh nghiép con
phai trich theo mot ty 1& quy dinh véi tong sd quy tién luong, tién cong va phu cip
(Phu cap chirc vu, phu cap trach nhiém, phu cap khu vuc, phu cap thu hit, phu cap dat
d6, phu cap dic biét, phu cap doc hai, nguy hiém, phu cép luu dong, phu cap tham
nién, phu cap phuc vu quéc phong an ninh) thyc té phai tra cho nguoi lao dong — ké ca
lao dong hop dong tinh vao chi phi kinh doanh dé hinh thanh kinh phi céng doan
(KPCP). Ty 1¢ trich KPCP theo ché d6 hién hanh 14 2% dua vao chi phi SXKD, dung

dé tai tro cho hoat dong cong doan cac cap.
1.1.3.Y nghia, nhiém vu ciia ké todn tién lwong va cdc khodn trich theo lwong
1.1.3.1. Y nghia cua ké todn tién lwong va cdc khodn trich theo lwong

Tién lwong 1a yéu td co ban dé quyét dinh thu nhap ting hay giam cta ngudi lao
dong, quyét dinh mtc sdng vat chat ciia ngudi lao dong lam cong an luong trong
doanh nghiép. Vi vdy dé c6 thé tra lwong mot cach cong bang chinh xac, dam bao
quyén loi cho nguoi lao dong thi méi tao ra su kich thich, sy quan tam dang dén cua
nguoi lao dong dén két qua cudi cung cia doanh nghiép. C6 thé nodi hach toan chinh
xac dung din tién lwong 13 mot don bay kinh té quan trong dé kich thich cac nhén t6
tich cuc trong mdi con ngudi, phat huy tai niang, sang kién, tinh than trach nhiém va

nhié¢t tinh cia nguoi lao dong tao thanh dong luc quan trong cua sy phat trién kinh té.

Mit khac, tién luong 13 mot trong nhitng chi phi ctia doanh nghiép hon nita lai 1a chi
phi chiém ti 16 dang ké. Muc tiéu cta doanh nghiép 14 tbi thiéu hoa chi phi, t6i da hoa
loi nhuén nhung bén canh d6 phai chu ¥ dén quyén loi ciia ngudi lao dong. Do d6 1am
sao va lam cach nao dé vira dam bao quyén loi cia nguoi lao dong vira dam bao quyén
loi ctia doanh nghiép. D6 1a van d& nan giai ciia mdi doanh nghiép. Vi vy hach toan
tién luong va cac khoan trich theo lwong khong nhitng c¢6 y nghia phat huy tinh tich
cuc, chu dong, sang tao cuia nguoi lao dong ma con c¢d y nghia giup cac nha quan ly st

dung quy tién luong c6 hiéu qua nhit tic 13 hop 1y hoa chi phi gitp doanh nghiép 1am
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an c6 1ai. Cung cip thong tin ddy du chinh xac vé tién luong cta doanh nghiép, dé tir
d6 doanh nghiép c6 nhiing diéu chinh kip thoi, hop 1y cho nhitng ky doanh thu tiép
theo.

Tién luong va cac khoan trich theo lwong s& 1a ngudn thu nhap chinh, thuong xuyén
ctia ngudi lao dong, dam bao tai san xuit va mé rong stc lao dong, kich thich lao dong
lam viéc hiéu qué hoat dong san xuat kinh doanh khi cong tac hach toan tién luong va

cac khoan trich theo lwong duoc hach toan hop 1y cong bang chinh xac.

Ngoai tién luong ngudi lao dong con duoc trg cip cic khoan phu cip, tro cip
BHXH, BHYT ... cac khoan nay ciing gop phan trg giup, dong vién nguoi lao dong va
tang thém cho ho trong cac truong hop kho khin tam thoi hodc vinh vién mét sirc lao

dong.
1.1.3.2. Nhiém vu cua ké todn tién lwong va cdc khodn trich theo lvong
- Phéan loai lao dong trong doanh nghié¢p theo céc ti€u thirc hop 1y.

- M6 s6 ghi chép, phan 4nh, tong hop vé so lidu va sb luong lao dong, thoi gian lao

dong va két qua lao dong.

- Tinh to4n chinh xéc tién lwong va cac khoan trich theo lwong va phan b cho cac

d6i twong mot cach phu hop.

- Pinh ky tién hanh phan tich tinh hinh quan 1y, st dung thoi gian lao dong, chi phi
nhan cong, ning suat lao dong, dé xuat cac bién phap nham khai thac sir dung triét dé,
¢6 hiép qua moi tiém nang c6 sin trong doanh nghiép.

1.1.4. Cdc nhén té anh hwéng dén tién lwong

Tién luong khong chi thuan ty 14 van dé kinh té van dé loi ich ma nod con 1a van dé
xd hoi lién quan truc tiép dén chinh sach kinh té vi md cua nha nude. Do vay tién
lwong bi anh hudng cua rat nhiéu yéu to:

- Nhéom yéu tb thuoc vé doanh nghiép: chinh sach ciia doanh nghiép, kha nang tai
chinh, co cau t6 chtrc, moi trudng van hoa trong doanh nghiép, ...

- Nhom yéu t6 thudc vé thi truong lao dong: quan hé cung cau trén thi trudong, mat
bang chi phi tién lwong, chi phi sinh hoat, thu nhap qudc dan, tinh hinh kinh té - phép
luat,...

- Nhom yéu té thudc vé ngudi lao dong: s6 lwong chat luong ngudi lao dong, tham
niém cong tac, kinh nghiém lam viéc va cdc mdi quan hé khéc.

- Nhém yéu tb thudc vé cong viée: lwong hao phi lao dong trong qué trinh lam viéc,

cudng do lao dong, ning suat lao dong,. ..
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Nhung dé biét dugc cac nhan td nay anh hudng nhu thé nao dén tién luong thi ta
can phai phan biét dugc tién lwong danh nghia va tién luong thyc té:

- Tién luvong danh nghia 1a s6 tién ma nguoi lao dong nhén trén s6 sach, luong nay
chua phan anh dang muic thyc trang cudc song cua nguoi lao dong. Béi vi nd phu
thudc vao strc mua cua dong tién & cadc vung khac nhau va thoi diém khéac nhau cling

nhu phu thudc vao tinh hinh lam phat.

- Tién luong thyc té c6 thé biéu hién bang sé luong hang hoa tiéu dung va dich vu
ma nguoi lao dong mua dugc bang tién lwong danh nghia ctia minh. Nhu véy, tién
lwong thuc té méi phan anh chinh xac mirc séng thyc cua ngudi lao dong vi no da ké

dén tat ca cac nhan t6 anh huéng da néu trén.
1.1.5. Nguyén tic co bén trong tién lwong

- Muc luong dugc hinh thanh trén co sé thoa thuan gitra nguoi lao dong va nguoi st

dung lao dong.

- Mitrc luong trong hop dong lao dong khong dugc thap hon mire lwong tdi thicu do

nha nudce quy dinh.

- Nguoi lao dong dugc hudng lwong theo ning suét lao dong, két qua lao dong va

hiéu qua lao dong.
1.2. Phan loai lao dong
1.2.1. Phan theo thoi gian lao déng

- Lao dong thuong xuyén: la lao dong lam viéc tai doanh nghiép moét cach thuong
xuyén trong suét thoi han hop ddng (gom ca hop ddng ngan han va hop dong dai han)

- Lao dong tam thoi: 1a lao dong rong doanh nghiép mang tinh chét thoi vu
1.2.2. Phan theo méi quan hé véi qua trinh sdn xuat

* Lao dong gian tiép: Gom nhitng ngudi chi dao, phuc vu va quan 1y kinh doanh
trong doanh nghiép.

- Theo noi dung cong viéc va nghé nghiép chuyén mén, loai lao dong nay dugc chia
thanh: Nhan vién ky thuat, nhan vién quan 1y kinh té, nhan vién quan 1y hanh chinh.

- Theo ning lyc va trinh do chuyén mén, lao dong gian tiép duoc phan thanh cac
loai:

+ Chuyén vién chinh: La nhitng nguoi c6 trinh do tir dai hoc tré 1én co6 trinh do

chuyén mén cao, c6 kha ning giai quyét cic cong viéc mang tinh tong hop, phirc tap.
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+ Chuyén vién: Ciing la nhitng nguoi lao dong da tdt nghiép dai hoc, trén dai hoc,

c6 thoi gian cong tac twong dbi lau, trinh do chuyén mén twong ddi cao.

+ Can su: GOm nhitng ngudi méi tot nghiép dai hoc, c6 thoi gian cong tac thuc té

chua nhiéu.

+ Nhan vién: La nhiing nguoi lao dong gian tiép véi trinh d6 chuyén mén thap, co

thé da qua dao tao cac truong 16p chuyén mon, nghiép vu, hodc chua qua dao tao.

* Lao dong truc tiép: GOm nhing ngudi truc tiép tién hanh hoat dong SXKD tao ra

san pham hay truc tiép thuc hién cac cong viée dich vu nhat dinh.

- Theo ndi dung cong viéc ma nguoi lao dong thuc hién, loai lao dong truc tiép
duoc chia thanh: Lao dong SXKD chinh, lao dong SXKD phu trg, lao dong ctia cac
hoat dong khac.

- Theo nang lyc va trinh do chuyén mén, lao dong truc tiép dugc phan thanh céac

loai:

+ Lao dong tay nghé cao: Gom nhiing ngudi di qua dio tao chuyén mon va co
nhiéu kinh nghiém trong cong viéc thyc té, co kha ning dam nhan cac cong viéc phuc

tap doi hoi trinh do cao.

+ Lao dong co tay nghé trung binh: Gom nhiing ngudi da qua dao tao chuyén mén,
nhung thoi gian cong tac thuc té chua nhiéu hoic nhitng ngudi chua dugce dao tao qua
truong 16p chuyén moén nhung cé thoi gian 1am viée thuc té tuong dbi 1au duge truong
thanh do hoc héi tir thyc té.

1.2.3. Phén theo chirc ning trong qud trinh san xudt kinh doanh

- Lao dong thuc hién chirc ning san xuat: 1a bo phan lao dong tham gia truc tiép
hodc gian tiép vao qua trinh san xudt san pham hay thuc hién cac dich vu nhu cong
nhan tryc tiép san xut san pham hay nhan vién phan xudng, ...

- Lao dong thuc hién chirc nang ban hang: 1a b phan tham gia hoat dong tiéu thy
san pham, nhu nhan vién ban hang, nghién ciru thi truong,. ..

- Lao dong thuc hién chtrc nang quan 1y: 1a bd phéan lao dong tham gia hoat dong
quan tri kinh doanh va quan ly hanh chinh cia doanh nghiép nhu nhan vién quéan ly
kinh té, nhan vién quan Iy hanh chinh,...

1.3. Cac hinh thirc tra lwong
Vigc tinh va tra chi phi lao dong co thé thuc hién theo nhiéu hinh thirc khac nhau,
tly theo dic diém hoat dong kinh doanh, tinh chat cong viéc va trinh do quan 1y cia

DN. Muyc dich cta viéc quy dinh cac hinh thirc tra lwvong 14 nham quan triét nguyén tic
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phan phdi theo lao dong. Trén thyc té, thudng ap dung cac hinh thirc tra lwvong nhu: tra
lwong theo thoi gian, theo san pham va tién lwong khoan
1.3.1. Tra lwong theo thoi gian

Pay 14 hinh thtc tra luong cin cir vao thdi gian lao dong, luong cdp bac dé tinh
lwong cho cong nhan vién. Hinh thirc ndy dugc ap dung chu yéu cho can bd cong nhan

vién chuc, quan ly, y té giao duc, san XUat trén day chuyén tuw dong, trong do co 2 loai:
- Tra lvong theo thot gian don gian.
- Tra lvong theo thoi gian c6 thuong.
+ Tra luong theo thoi gian don gian: day 1a s tién tra cho nguoi lao dong cin cr
vao bac luong va thoi gian thyc té 1am viéc khong xét dén thai do va két qua lao dong.
. Tién luong theo thang 1a tién luong tra c6 dinh theo thang cho nguoi lam cd
dinh trén co sé hop dong, thang luong, bac lwong co ban do nha nudc quy dinh, ap
dung ddi v&i can bd cong nhan vién 1am & bo phan gian tiép.
Lwong thang = Lwong co bin + Phu cap (néu cé)
. Tién lvong tuan: 14 tién luong tra cho mot tuan lam viéc duogc xac dinh trén co
so tién lwong thang nhan (x) véi 12 thang va chia (;) cho 52 tuan
. Tién luong ngay 1 tién luong tra cho mdt ngay lam viéc va duoc xac dinh bang
cach lay tién luong thang chia cho s6 ngdy lam viéc trong thang theo ché do, ddi tuong
ap dung chu yéu nhu luong thang, khuyén khich ngudi lao dong di 1am déu.

Lwong thang

Lwong ngay = .
Ngay cong chuan cia thang

(Ngay céng chudn cia thing la c6 dinh hay khéng cé dinh tiy vao doanh nghiép,
théng thuwong ngdy céng chudn la 26 ngay).

Tién luong gio 1a tién luong tra cho mot ngudi 1am viée va tinh bang cach lay

tién lwong ngay chia cho s gio 1am viéc trong ngay.

Lwong ngay

Lwong gioc = ]
So gio’ lam viéc trong ngay theo quy dinh
(S6 gio lam viéc theo quy dinh ¢ nude ta hién nay la 8 gio/ngay).
+ Tra luong theo thoi gian c6 thudng: thuc chat cia ché do nay 1a sy két hop gitta
viéc tra lwong theo thoi gian don gian va tién thuéng khi cong nhan vugt mirc nhiing
chi tiéu s6 luong va chat luong da quy dinh.
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Hinh thtrc ndy dugc 4p dung cho cong nhan phu (cong nhan sira chita, diéu chinh
thiét bi) hodc cong nhan chinh lam vi¢c ¢ nhitng noi ¢o6 trinh d§ co khi hod, ty dong

hoa, cong viée tuyét doi phai dam bao chat luong.
Mikc lwong = Luong tinh theo thoi gian gizn don + Tién thuéng

Hinh thirc nay c¢6 nhiéu vu diém hon hinh thtic tra lwong theo thoi gian gian don,
vira phan anh trinh d6 thanh thao vira khuyén khich dugc ngudi lao dong co trach
nhiém véi cong viéc. Nhung viéc xac dinh tién luong bao nhiéu 13 hop 1y rat kho khan.

Vi vay né chua dam bao phan phéi theo lao dong.
1.3.2. Trd lwong tinh theo san pham

- Tién luong theo san pham tryc tiép 1a tién luong phai tra cho ngudi lao dong tinh
tryc tiép cho san pham da hoan thanh ding quy cach, chat lugng va don gia tién luong

theo san pham quy dinh.

- Tién luwong theo san pham gian tiép 1a tién luong tra cho ngudi lao dong & bo phan

van hanh may méc hoac van chuyén nguyén vat li¢u hodc thanh pham.

- Tién luong theo san pham c6 thudng c6 phat 1 tién luong tra theo san pham truc
tiép, ngoai ra con dugc thudng vé chat luong tbt, ning suat cao va tiét kiém vat tu,

nhién li€u, phat khi bi vi pham theo cac quy dinh cua cong ty.

- Hinh thtc tién luong theo san pham c6 nhitng wu diém: dam bao nguyén tic phan
phéi theo s6 lwong va chat lugng lao dong, khuyén khich nguoi lao dong quan tim dén
két qua va chat lugng san pham, gop phan tiét kiém chi phi ha thap gia thanh san pham
tang tich lily cho nha nudc va cho doanh nghiép, cai thién doi séng cho nguoi lao

dong.
1.3.3. Lwong khodn

La hinh thirc tra lwvong cho ngudi lao dong trén co s khbi lwong va chét luong cong
viéc ma ho nhan khodn da hoan thanh. Theo hinh thirc nay co thé 1a khoan viéc, khoan
khéi luong, khoan san pham cudi cing, khoan quy luong.

Lwong = Mirc lwong khoian x Ty 1€ % hoan thanh cong viéc

1.4. K¢ toan lao dong
1.4.1. Ké todn sé lwong lao dpng

Pé quan 1y lao dong vé mat sé luong, doanh nghiép st dung "S6 séch theo di lao
dong cua doanh nghiép" thudng do phong lao dong theo ddi. S6 nay hach toan vé mat
s6 luong tirng loai lao dong theo nghé nghiép, cong viéc va trinh d6 tay nghé (cap bac

k§ thuat) ciia cong nhan vién. Phong Lao dong c6 thé lap s6 chung cho toan doanh
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nghiép va lap riéng cho tirng bo phan dé nam chéc tinh hinh phan bd, st dung lao dong
hién cé trong doanh nghiép.

1.4.2. Ké todn thoi gian lao dong

Hach toan thoi gian lao dong 1a cong viéc dam bao ghi chép kip thoi chinh xac sé
ngay cong, gio cong lam viée thyc té nhu ngdy nghi viée, nglng viée cua timg ngudi
lao dong, timg bd phan san xuét, ting phong ban trong doanh nghiép. Trén co sd ndy

dé tinh luong phai tra cho tirmg ngudi.

Bang chim céng 13 chimg tir ban dau quan trong nhat dé hach toan thoi gian lao
dong trong cac doanh nghiép. Bang cham cong dung dé ghi chép thoi gian lam viéc
trong thang thyc té va ving mat cta can b cong nhan vién trong to, doi, phong ban. ..
Bang chidm cong phai 1ap riéng cho ting to san xuat, ting phong ban va dung trong
mot thang. Danh sach nguoi lao dong ghi trong so sach lao dong cia tig bo phan
dugc ghi trong bang cham cong, sb lidu ciia ching phai khép nhau. T6 truong to san
xudt hodc truéng cac phong ban 1a ngudi truc tiép ghi bang cham cong cin cir vao sb
lao dong c6 mat, ving mat dau ngay lam viéc ¢ don vi minh. Trong bang chdm cong
nhiing ngay nghi theo qui dinh nhu ngay 1&, tét, thit bay, chu nhat déu phai duoc ghi o
rang.

Bang cham cong phai dé lai mot dia diém cong khai dé ngudi lao dong giam sat thoi
gian lao dong ctia minh. Cudi thang to trudng, trudéng phong tap hop tinh hinh sir dung
lao dong cung cap cho ké toan phu trach. Nhan vién ké toan kiém tra va xac nhan hang
ngay trén bang chidm coéng. Sau dé tién hanh tap hop sb liéu bao céo tong hop lén
phong lao dong tién luong. Cudi thang, cic bang cham cong dugce chuyén cho phong
ké toan tién lwong dé tién hanh tinh luong. Pbi voi cac truong hop nghi viéc do om
dau, tai nan lao dong... thi phai c6 phiéu nghi 6m do bénh vién, co sé y té cip va xac
nhan. Con d6i voi cac trudng hop ngling viéc xay ra trong ngay do bat cir nguyén nhan
gi déu phai dugc phan anh vao bién ban ngimg viéc, trong d6 néu rd nguyén nhan
ngung vi¢e va nguoi chiu trach nhiém, dé 1am can ct tinh lvong va xur ly thiét hai xay
ra. Nhimg chimg tir ndy duoc chuyén 1én phong ké toan lam cin c tinh tro cép,
BHXH sau khi di duogc to trudng cin cir vao chimg tir 46 ghi vao bang chim cong
theo nhitng ky hi¢u qui dinh.

1.4.3. Ké todn két qud lao dgng

Hach toan két qua lao dong 13 mot ndi dung quan trong trong toan bd cong tac quan
Iy va hach toan lao dong & cac doanh nghiép san xuét. Cong viéc tién hanh 1a ghi chép
chinh xdac kip thoi ) luong hoac chét luong san ph?lm hodc khdi luong cong viéc hoan

thanh cua tirng c4 nhan, tdp thé lam cin ct tinh lvong va tra lwong chinh xac.
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Tuy thudc vao loai hinh va dic diém san xuat cta timg doanh nghiép, ngudi ta st
dung cac ching tir ban dau khac nhau dé hach toan két qua lao dong. Cac ching tir ban
dau dugce sir dung pho bién dé hach toan két qua lao dong va phiéu xac nhan san pham

hodc cong viéc hoan thanh, hop dong giao khoan.. .

- Phiéu x4c nhén san pham hodc cong viéc hoan thanh 13 ching tir xac nhan s san
pham (cong viéc) hoan thanh cta don vi hodc c4 nhan ngudi lao dong.

Phiéu nay do nguoi giao viéc 1ap va phai co day du chit ky ctia ngudi giao viéc,
ngudi nhan viée, ngudi kiém tra chat luong san pham va ngudi duyét. Phiéu duoc
chuyén cho ké toan tién luong dé tinh lvong ap dung trong hinh thirc tra luvong theo

san pham.

- Hop dong giao khoan cong viéc 1a ching tir giao khoan ban dau ddi véi truong
hop giao khoan cong viéc. P6 1a ban ky két giita nguoi giao khoan va ngudi nhan
khoan véi khoi luong cong viéc, thoi gian lam viée, trach nhiém va quyén loi mdi bén
khi thyc hién cong viéc d6. Chung tir ndy 1a co sé dé thanh toan tién cong lao dong
cho ngudi nhan khoan. Truong hop khi nghiém thu phat hién san pham hong thi can
bo kiém tra chat lugng cung véi ngudi phu trach bo phan 1ap phiéu bao hong dé lam
can clr 1ap bién ban xir 1y. S6 lwong, chat lugng cong viéc da hoan thanh va dugc
nghiém thu dugc ghi vao chimg tir hach toan két qua lao dong ma doanh nghiép str
dung, va sau khi da ky duyét né dugc chuyén vé phong ké toan tién luong 1am cin ctr

tinh luong va tra luong cho cong nhan thyc hién.
1.5. Ké toan tién lwong
1.5.1. Quy tién lwong

Quy tién lwong cua doanh nghiép bao gom tat ca cac khoan tién luong, tién cong va
cac khoan phu cip c6 tinh chét tién luong (tién 4n giita ca, tién hd tro phuong tién di
lai, tién quan 4o dong phuc ...) ma doanh nghiép tra cho céc loai lao dong thugc doanh
nghiép quan ly.

* Thanh phan quy lwong ciia doanh nghiép bao gém cac khoén:

- Tién lwong tra cho ngudi lao dong trong thoi gian lam viéc thuc té (Tién luong
theo thoi gian, tién luong theo san pham va tién luong khoan).

- Tién luong tra cho nguoi lao dong san xuat ra san pham hong trong pham vi ché
dd quy dinh.

- Tién luong tra cho ngudi lao dong trong thoi gian nglmg san xuat do nguyén nhan
khach quan, trong thoi gian duoc diéu dong di cong tac 1am nghia vu theo ché do quy

dinh, thoi gian nghi phép, thoi gian di hoc.
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- Tién an trua, an ca.

- Cac loai phu cap thuong xuyén (phu cdp 1am thém gio, phu cp day nghé, phu cap
trach nhi¢m, phy cép tham nién...)

- Céc khoan tién thudng co tinh chat thuong xuyén. Pé phuc vu cho cong tac hach
toan tién luong trong doanh nghiép c6 thé chia thanh hai loai: Tién luong chinh va tién
luong phu.

- Tién luong chinh 1a tién luvong doanh nghiép tra cho nguoi lao dong trong thoi
gian nguoi lao dong thyc hién nhiém vy chinh cua ho, gém tién luong tra theo cép bac

va phu cdp kém theo nhu phu cap trach nhiém; phu cip khu vuc, phu cap thim nién...

- Tién luong phu 1a tién lwong tra cho ngudi lao dong trong thdi gian ngudi lao
dong thuc hién nhiém vu khac ngoai nhi€ém vu chinh va thoi gian nguoi lao dong nghi

phép, nghi tét, nghi vi nglng san xuat... duoc hudng theo ché do.

Viéc phan chia tién luong thanh luong chinh, lwong phu cé y nghia quan trong doi
v6i cong tac ké toan va phan tich kinh té. Tién luong chinh ctia cong nhan tryc tiép san
xudt gan lién v6i qua trinh san xuat ra san pham va dugc hach toan truc tiép vao chi
phi san xuét timg loai san pham. Tién luong phy cta cong nhan tryc tiép san xuat
khong gin véi timg loai san pham nén duoc hach toan gian tiép vao chi phi san xuat

san pham.
1.5.2. Chirng tir sir dung

- Mau s6 01- LDTL: Bang chdm cong 1a co sé ching tir tra luong cho cong nhan
theo thoi gian lam viéc thuc té, bang duoc 1ap hang thang theo b phan sir dung.

- Mau sb 06- LDTL: Phiéu x&c nhan san pham, cng viéc hoan thanh.

- Mau s6 07- LDTL: Phiéu lam thém gio ding hach toan thoi gian lam viéc caa céan
bo cdng nhan vién ngoai gio quy dinh.

- Mau s6 08- LDTL: Hop dong lao dong, cac ban cam két.

- MAau sb 09- LDTL: Bién ban diéu tra tai nan.

- Mau s6 10- LDTL: Bang ké trich nop cac khoan trich theo tién luong ma nguoi
lao dong va doanh nghiép phai nop trong ky cho co quan quan 1y, ddng thoi 1a co s&
ghi sb ké toan.

- Mau sé 11- LDTL: Bang phan bo tién lwong va BHXH, dung dé tap hop va phan
bd tién lwong phai tra (bao gdom tién lwong, tién cong va cac khoan phu cap) véi cac
khoan phai trich theo luong.
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- Mot sb chang tir ké toan khéc lién quan: phiéu thu, phiéu chi, gidy xin tam ung,
cong léch (phiéu di duong) hoa don, ...

- Cubi thang, ké toan kiém tra tinh hop 1& cua cac chang tir ké toan vé hach toéan si
dung thoi gian, két qua lao dong va cac chang tir khac co lién quan nhu: Phiéu nghi
huong bao hiém x& hoi, bién ban nging viéc, phiéu bao hong,... dé lam can ci tinh
lwong, thuong cho nguoi lao dong. Tir cac chiing tir ké toan trén, ké toan lap “Bang
thanh toan luwong va phu cap” cho tirng phong, ban, rdi sau d6 cho toan doanh nghiép.
Trong d6, mdi phong ban twong wng cho mdi dong trong bang téng hop.

- Trén co s& bang thanh toan lwong, thuong, ké toan tién hanh phan loai tién luong,
thuang theo ting ddi twong lao dong dé 1ap ching tir “Phan bo tién luong”. Bang nay
lap ra v&i muc dich 1 phan bo chi phi tién luong vao cac ddi tuong co lién quan phuc
vu cho ¢ong tac hach toan chi phi va tinh gia thanh. Can ¢ vao “Gidy chung nhan
nghi viéc huong BHXH”, ké toan lap “Danh sach nguoi lao dong dé nghi huong ché
d6 6m dau, thai san” dé lam can ctr quyét toan véi co quan BHXH vao cudi quy
1.5.3. Tai khodn s dung

- Tai khoan 334 — Phai tra nguoi lao dong: Tai khoan nay dung dé phan anh cac
khoan phai tra va tinh hinh thanh toan cac khoan phai tra cho nguoi lao dong cua
doanh nghiép vé tién luong, tién cong, tién thuong, bao hiém xa hoi va cac khoan phai
tra khac thudc vé thu nhap cua nguoi lao dong.

- Tai khoan 334 c6 2 tai khoan cap 2:

+ Tai khoan 3341 - Phai tra cong nhan vién: Phan anh cdc khoan phai tra va tinh
hinh thanh toan céc khoan phai tra cho cong nhan vién cua doanh nghiép Vvé tién
luong, tién thudng co tinh chat lwong, bao hiém xa hoi va cac khoan phai tra khac.

+ Tai khoan 3348 - Phai tra nguoi lao dong khac: Phan anh cac khoan phai tra va
tinh hinh thanh toan cac khoan phai tra cho nguoi lao dong khac ngoai cdng nhan vién
cua doanh nghiép vé tién cong, tién thuong (néu cd) co tinh chat vé tién cong va cac
khoan phai tra khac thudc vé thu nhap caa nguoi lao dong.

* Két ciu va noi dung phan anh ciia Tai khoan 334
- Bén No:

+ Cac khoan tién luong, tién cong, tién thudng cé tinh chat luong, bao hiém xa hoi

va cac khoan khac da tra, da chi, da ung trudc cho nguoi lao dong;

+ Céc khodn khau trir vao tién luong, tién cong ciia ngudi lao dong.
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- Bén C6: Céc khoan tién lwong, tién cong, tién thudng c6 tinh chét luong, bao hiém
xa hoi va cac khoan khac phai tra, phai chi cho nguoi lao dong;

- S6 du bén Co: Cac khoan tién luong, tién cong, tién thudng co tinh chat luong va

cac khoan khac con phai tra cho nguoi lao dong.

Tai khoan 334 c6 thé c6 s6 du bén No. S6 du bén No tai khoan 334 (néu c6) phan
anh s6 tién da tra 16n hon sb phai tra vé tién luong, tién cong, tién thudng va cac khoan

khac cho nguoi lao dong.
1.5.4. Phwong phdp ké todn

* Hach toan tai khoan 334 khi tinh tién luong, tién cong, phu cdp cé tinh chat tién

luong, tién an gitra ca,...

Hang thang, tinh thu lao phai trd cho nguoi lao dong (trong va ngoai danh sach),
bao gom: Tién luwong, tién cong, cic khoan phu cap cé tinh chat tién luong, tién an
gilta ca, tién nha, tién dién thoai, hoc phi, thé hoi vién ... va phan bo cho cac dbi tuong

st dung, ké toan hach toan nhu sau:

- Tinh tién heong phdi tra cho céng nhdn thuéc bo phdn XDCB hay bg phdn sia
chira lon TSCD tw lam

No TK 241 — Xay dung co ban dé dang
CO TK 334 — Phai tra nguoi lao dong.
- Tinh tién lwong phdi trd cho céng nhdn san xudt, nhdn vién quan 1y phdn xuéng.

No TK 154 — Chi phi san xuét, kinh doanh d& dang (d6i vdi DN hach toan hang t6n
kho theo PP ké khai thuong xuyén)

CO TK 334 — Phai tra nguoi lao dong.
- Tinh tién luong phdi tra cho cho céng nhdn sdn xudt truc tiép.

No TK 631 — Gia thanh san xuét (d6i vdi DN hach toan hang ton kho theo phuong
phap kiém ké dinh ky)

C6 TK 334 — Phai tra nguoi lao dong.

- Tinh tién lwong phdi tra cho cho phdi trd cho nhdn vién ban hang, tiéu thu sdn

phdam; nhén vién quan 1y doanh nghiép.
Ng TK 642 — Chi phi quan ly kinh doanh (6421, 6422)
C6 TK 334 — Phai tra nguoi lao dong.

* Hach to4n tai khoan 334 khi tinh tién thudng phai tra cho ngudi lao dong.
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- Khi tinh sé tién thuéng trd cong nhdn vién tir qui khen thuéng, hach todn:
No TK 353 — Quy khen thudng, phuc lgi (3531)
C6 TK 334 — Phai tra nguoi lao dong
- Khi tinh tién thuéng tir quy heong, hach todn:

No TK 154 — Chi phi san xuét, kinh doanh dé dang (s6 tién thudng tir quy lwong
cho bd phan cong nhan san xuat, nhan vién quan 1y phan xudéng) (ap dung ddi véi
doanh nghiép hach toan hang ton kho theo phuong phap ké khai thudng xuyén )

No TK 631 — Gia thanh san xuat (s6 tién thuong tir quy lwong cho bd phan cong
nhan san xuét truc tiép) (4p dung ddi v6i doanh nghiép hach toan hang tén kho theo

phuong phap kiém ké dinh ky)
No TK 642 — Chi phi quan 1y kinh doanh (6421, 6422) (s tién thudng tir quy luong

cho bd phan nhan vién ban hang, tiéu thy san pham; bo phan nhan vién quan 1y doanh

nghiép)

C6 TK 334 — Phai tra ngudi lao dong (téng sd tién thudng phai tra cho ngudi lao
dong trong ky).

* Hach toan tai khoan 334 khi tinh tién bao hiém x3 hoi (6m dau, thai san, tai
nan,...) phai trd cho CBNV, hach toan:

No TK 338 — Phai tra, phai ndp khac (3383)
CO TK 334 — Phai tra nguoi lao dong
* Hach toan cac khoan phai khau trir vao luong va thu nhap cia CBNV, ghi:
No TK 334 — Phai tra nguoi lao dong
C6 TK 141 — Tam tng (tién tam Gng trir vao luong)
C6 TK 138 — Phai thu khac (ngudi lao dong phai bdi thuong vé vat chat, thiét
hai, ... trr vao luong)
C6 TK 338 — Phai tra, phai nop khac (khau trir BHXH, BHYT, KPCP, BHTN,
BHTNLDP — phan ngudi lao dong phai nop)
C6 TK 3335 — Thué thu nhap c4 nhan (thué TNCN ngudi lao dong phai ndp —
néu co).
* Hach toan tai khoan 334 khitng trude tién luong, tién cong cho CBNV cua

doanh nghiép, ghi:
No TK 334 — Phai trd nguoi lao dong
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Cocac TK 111, 112,...

*Khi thanh toan tién luong, tién thuong,... cho ngudi lao dong hach toan giam phai

tra nguoi lao dong.
- Néu thanh toén b&ng tien, hach toan:
No TK 334 — Phai tra nguoti lao dong
C6 TK 111 — Tién mit (thanh toan bang tién mit)
C6 TK 112 — Tién gtri ngan hang (thanh toan bang chuyén khoan).
- Néu thanh todn bang vt tw, hang héa.
+ Ghi nhan gia von vt tu, hang hoa, hach toan:
No TK 632 — Gia von hang ban
Co6 cac TK 152, 153, 156, 155, ....
+ Ghi nhan gia thanh toan, hach toan:

No TK 334 — Phai tra nguoi lao dong (theo tong gia thanh todn cta vat tu, hang hoa
da co thué GTGT)

C6 TK 511 — Doanh thu ban hang va cung cap dich vu
C6 TK 3331 — Thué gia tri gia tang phai nop (33311).



< So d6 ké toan tong hop tién lwong

TK 138, 141

333,338 TK334

Céc khoan phai khau trir

vao luong va thu nhap

TK111,112

Ung trudce va thanh todn

cho NLb
TK 511

Khi chi tra lvong, thuong

»

cho lao dong
bang Sp, HH
TK33311
Thué GTGT dau ra

(néucod)
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TK 154,( 631), 241, 642

Ticn luong va cac khoan

»

phu c4p phai tra NLD
TK 335

Phai tra lwong nghi phép

cua CNSX

(néu DN trich trudc)

TK 353

Tién thuong, phuc loi

tir quy khen thuong phuc loi

TK 338

BHXH phai tra NLD

So @6 1.1: So @6 ké toan tong hep tién lwong

(Nguon: Theo théng tw 133/2016/TT-BTC)



18

1.6. Ké toan cac khoan trich theo lwong

1.6.1. Cac quy Bdo hiém x& hgi, Bao hiém y té, Bdo hiém thdt nghiép, Kinh phi cong

doan.
Bang 1.1: Ty I€ cac khoan trich theo lwong
Cac khoan trich theo | Trich vao chi phicia | Trich vao lvong cia Tén
(0]
luong doanh nghiép nguoi lao dong d
Bao hiém x& hoi 17.5% 8% 25.5%
Bao hiém y té 3% 1.5% 4.5%
Bao hiém that nghiép 1% 1% 2%
Kinh phi cong doan 2% 0 2%
Tong cac khoan trich
o 23.5% 10.5% 34%
bao hiem

(Nguon: BHXH Viét Nam)
e Quy bao hiém x3 hoi: Bao hiém x3 hoi 1a sy dam bao thay thé hodc bu dip mot
phén thu nhép cua NLD khi ho bi gidm hoac mét thu nhap do dm dau, thai san, tai nan

lao dong, bénh nghé nghiép, thét nghiép, hét tudi lao dong hoac chét, trén co s& dong

vao quy BHXH.

Luat BHXH quy dinh c6 2 loai BHXH, la BHXH bét budc va BHXH tu nguyén:

- BHXH bt budc 13 loai hinh BHXH ma NLD va ngudi sit dung lao dong phai

tham gia.

- BHXH tu nguyén 1a loai hinh BHXH ma NLD tu nguyén tham gia, dugc lua chon

murc dong phu hop véi thu nhap ciia minh dé huéng BHXH.

-Ty 1¢ trich hién hanh tong 1a 25.5% trén tong quy tién lwong chinh cta doanh

nghiép dé nop cho co quan BHXH.

Trong do: 17.5% dugc tinh vao chi phi theo luwong cia bo phan s dung lao dong,

8% dugc tinh trir vao luong cua NLD.

- Quy BHXH dugc chi tiéu cho cac truong hop: NLD dm dau, thai san, tai nan lao

dong, bénh nghé nghiép, huu tri, tir tuét.

- Quy nay do co quan BHXH quan 1y.
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e Quy bao hiém y té: Pugc sir dung dé thanh toan cac khoan tién kham chira
bénh, thudc chita bénh, vién phi,... cho nguoi lao dong trong thoi gian dm dau, sinh
de,....

- Quy nay dugc hinh thanh bang cach trich theo ty 1& qui dinh trén tong s tién

lwong co ban va cac khoan phu cap ciia nguoi lao dong thuc té phét sinh trong thang.

- Ty 1¢ trich bao hiém y té hién hanh 1a 4,5%, trong d6 3% tinh vao chi phi theo

lrong cia bd phan stir dung lao dong va 1.5% trir vao luong ctia nguoi lao dong.

e Bio hiém thit nghiép: Puoc hinh thanh bang cach trich theo ty 1& qui dinh trén
tong so6 tién luong co ban va cac khoan phy cép cia ngudi lao dong thuc té phat sinh

trong thang.

- Pay 1a mot bién phap nham hd trg nguoi lao dong bang mot khoan tai chinh nham

dam bao 6n dinh cudc song cua nguoi lao dong trong thoi gian mat viée.

- Ty 18 trich bao hiém y té hién hanh 13 2%, trong d6 1% tinh vao chi phi theo luong

cua bd phan st dung lao dong va 1% trir vao luong cuia nguoi lao dong.

e Kinh phi cong doan: hinh thanh do viéc trich 1ap theo ty 1& qui dinh trén tong so
tién luong thyc té phai tra cho ngudi lao dong thuc té phat sinh trong thang, tinh vao

chi phi san xuat kinh doanh.

- Ty 1é trich kinh phi cong doan theo ché d6 hién hanh 1a 2% trén quy tién luong
chinh cta doanh nghiép, tinh vao chi phi theo Iwong cua bd phan stir dung lao dong.

- S4 kinh phi cong doan doanh nghiép trich dwgc, mdt phan ndp 1én lién doan lao

dong cép trén, mot phén dé 1ai chi tiéu cho hoat dong cong doan tai doanh nghiép.

- Tuy nhién ty 1€ cac doanh nghi¢p tham gia quy kinh phi cong doan nay hién nay
rat thap.

1.6.2. Chirng tir sir dung
- Bang phan b tién lwong va BHXH
- Bang ké trich nop cac khoan theo luong
- Phiéu chi, uy nhiém chi
- Cac chung tir khéc c6 1ién quan
1.6.3. Tai khodn s dung

Tai khoan 338 - Phai tra va phai ndp khac: Dung dé phan anh cac khoan phai tra va
phai ndp cho co quan phap luat, cho cac to chirc, doan thé xa hoi, cho cap trén vé kinh

phi cong doan, bao hiém xa hoi, bao hiém y teé.
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e Bénno:
- Cac khoan da nop cho co quan quan 1y cac quy.
- Cac khoan di chi vé kinh phi cong doan.
- XU ly gia tr1 tai san thura.
- Két chuyén doanh thu chwa thuc hién vao doanh thu ban hang twong tng ky ké
toan.
- Cac khoan da tra, da ndp va chi khac.
e Bén co:
- Trich kinh phi cong doan, BHXH, BHYT, theo ty 1¢ quy dinh
- Tong s6 doanh thu chua thuc hién thuc té phét sinh trong ky.
- Cac khoan phai nQp, phai tra hay thu hJ.
- Gia tri tai san thura cho xu 1y.
- S6 da ndp, da tra 16n hon s6 phai ndp, phai tra duoc hoan lai.
e Sodu
- Du ¢6: s6 tién con phai tra, phai ndp va gia tri tai san thira cho xu 1y
- Du no (néu co): S tré thira, ndp thtra, vuot chi chua dugc thanh toan.
TK 338 chi tiét
- TK 3382: Kinh phi cong doan
- TK 3383: Bdo hiém xa hoi
- TK 3384: Bao hiém y té
- TK 3385: Bao hiém that nghiép
1.6.4. Phwong phdp ké toan

- Hang thang cin cr vao quy luong co ban ké toan trich BHXH, BHYT,BHTN,
KPCD theo qui dinh (34%).

No cac TK 154-CPSX, KD d¢ dang ciia lwong phan tinh vao chi phi kinh doanh
(23.5%)

No TK 334 phan trir vao thu nhip cta cong nhan vién chic (10.5%).

Co6 TK 338 (3382, 3383, 3384,3385) Téng s KPCD, BHXH, BHYT,BHTN phai
trich.
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- Theo dinh ky don vi nop BHXH, BHYT, BHTN, KPCD, ghi.
No TK 338 (3382, 3383, 3384,3385)
CoTK 111, 112
- Tinh ra s6 BHXH tra tai don vi
Nog TK 338 (3383)
C6 TK 334
- Khi tra lvong cho nguoi lao dong ghi
No TK 334
CoTK 111, 112
- Chi tiéu kinh phi Cong doan dé lai doanh nghiép
No TK 338 (3382)
CoTK 111, 112
- Truong hop s da tra, dd ndp vé kinh phi Cong doan, BHXH (ké ca sd vuot chi)

16n hon s phai tra, phai ndp dugc cap bu ghi:
No TK 111, 112 s6 tién duoc cap bu da nhan
C6 TK 338 s6 dugc cap bu (3382, 3383)

TK 334 _ TK338 TK 154, 642
BHXH tra cho CNV Trich BHXH, BHYT
g BHTN, KPCD theo 23,5% g
TK 111, 112,... TK 334
Chi KPCD tai co so > Khau trir cac khoan tric)

theo luwong theo 10,5%

Nop cac khoan trich TK 111, 112,...

Chi vuot duoc cap bu

>

So @6 1.2: So @6 ké toan tong hep cac khoan trich theo lwong
(Nguon: Theo théng tw 133/2016/TT-BTC)
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1.7. K& toan trich trwéc tién lwong nghi phép
1.7.1. Nguyén tidc hach toan

Tai cac doanh nghiép san Xuét mang tinh chit thdi vy, dé tranh sy bién dong cua
gia thanh san pham, ké toan thuong 4p dung phuong phap trich trude tién lwong nghi
phép theo ké hoach cia b phan céng nhan truc tiép san xuat, déu din dwa vao chi phi
san xuat kinh doanh va gia thanh san pham, coi nhu mot khoan chi phi phai ra. Cubi
nam, cin ctr vao s luong phép thuc té phat sinh, ké toan sé& tién hanh diéu chinh sb

lwong phép di tam trich trong ndm theo sd tién lwong nghi phép thyc té.
* X4c dinh muc trich tién lwong nghi phép.

Mirc trich trude tién lwong phép theo ké hoach cia cong nhan truc tiép san xuat

dugc xac dinh theo cong thirc sau:

Mike trich trwéc tién " i PR o
Tién lwong chinh thwe té phai tra Ty 1€ trich

lwong nghi phép ké = X
& NS PP CNTTSX trong thang trudc

hoach cua CNTTSX

Tong so lwong phép ké hoach nim cia
CNTTSX
= : ] X 100
Tong lwong chinh ke hoach nam cua
CNTTSX

Ty I¢€ trich

truoc

1.7.2. Tai khodn s dung

TK 335 — Chi phi phai tra: Tai khoan nay dung dé phan anh gia tri caa cac khoan
phai tra cho hang hoa, dich vu. Ma doanh nghiép da nhan dugc trong ky bdo céo.
Nhung chwa chi tra do chua du hd so, tai liéu, chua xuét hoa don, duoc ghi nhan vao
chi phi san xuit kinh doanh cua ky bao cao d6. Tai khoan 335 ciing dé st dung dé
phan anh céc khoan phai tra cho nguoi lao dong nhu tién luong nghi phép. Va céc chi
phi san xuét kinh doanh trong Ky phai trich trude. Nhu chi phi trong khoang thoi gian
doanh nghiép ngiring san xuat theo mua vy, chi phi I4i tién vay phai tra cho khoan vay
tra l&i sau.

* Tai khoan 335 — Chi phi phai tra c6 két ciu:

- Bén no phan anh cac khoan chi thyc té phat sinh dugc tinh vao chi phi phai tra.
Dong thoi phan anh sb chénh léch vé chi phi phai tra 16n hon so véi thuc té.
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- Bén c6 phan anh chi phi phai tra duoc tinh truéc va ghi nhan vao chi phi san xuat
kinh doanh trong ky

- S6 du bén c6 cua TK 335 phan anh chi phi phai tra d3 dugc tinh vao chi phi san
xuat, kinh doanh. Nhung chwa phat sinh ¢ thoi diém d6.

1.7.3. Phwong phdp ké todn
e Hach toan khi trich truéc tién luong.
Hang thang, tién hanh trich trudc tién luong phép ké hoach cia cong nhan truc tiép
san xudt tinh vao chi phi, ké toan ghi:
No TK 154 — Chi phi san xuét, kinh doanh d& dang (4p dung d6i v6i doanh nghiép
hach toan hang ton kho theo phuong phap ké khai thuong xuyén)
No TK 631 — Gia thanh san xuét (chi phi nhan cong truc tiép) (ap dung dbi véi
doanh nghiép hach toan hang ton kho theo phuong phap kiém ké dinh ky)
C6 TK 335 — Chi phi phai tra (trich trudc tién luong phép theo ké hoach cia
CNTTSX trong thang).
e Hach toan tién luong nghi phép thuc té phai tra.
Phan anh sb luong phép thuc té phai tra cong nhan truc tiép san xuét trong thang,
ghi:
No TK 335 — Chi phi phai tra (tong sd lwong phép thuc té phai tra cia CNTTSX
phat sinh trong thang)
C6 TK 334 — Phai tra ngudi lao dong .
e Hach toan cudi nim khi c6 tién hanh trich trude tién luong nghi phép.
Cudi nam, so sanh giita tong sb tién lwong phép thuc té phai tra véi tong sb tién
lwong phép trich trudc theo ké hoach:
+ Néu tién luong phép phai tra thuc té > tién luong phép trich trude theo ké hoach,
phan chénh l&ch s& duoc ghi bo sung vao chi phi nhan cong truc tiép, ghi:

No TK 154 — Chi phi san xuét, kinh doanh d& dang (4p dung d6i v6i doanh nghiép
hach toan hang ton kho theo phuong phap ké khai thuong xuyén) (ghi ting chi phi
nhan cong truc tiép phan chénh léch)

No TK 631 — Gi4 thanh san xuét (chi phi nhan cong truc tiép) (ap dung ddi véi
doanh nghiép hach toan hang ton kho theo phuong phéap kiém ké dinh ky) (ghi ting chi
phi nhan cong tric tiép phan chénh léch)
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C6 TK 335 — Chi phi phai tra (phan chénh léch giita lwong phép tra thyc té > tién
lwong phép trich trudc theo ké hoach)
+ Néu tién luong phép phai tra thyuc té < tién luong phép trich trudc theo ké hoach,
phan chénh léch s& dugc ghi giam chi phi nhan cong truc tiép, ghi:
No TK 335 — Chi phi phai tra (ghi giam chi phi phai tra dang bang phan chénh léch)
C6 TK 154 — Chi phi san xuét, kinh doanh do dang (4p dung ddi véi doanh
nghiép hach toan hang t6n kho theo phuwong phap ké khai thuong xuyén) (ghi giam chi

phi nhan cong truc tiép twong tmg)

C6 TK 631 — Gia thanh san xuét (chi phi nhan cong truc tiép) (4p dung ddi véi
doanh nghiép hach toan hang ton kho theo phuong phap kiém ké dinh ky) (ghi giam
chi phi nhan cong truc tiép tuong tng).

_TK 334 TK 335 TK 154

Tién lvong nghi phép thl_rc> Trich trudc vao chi phi vé tién

. >
te phai tra cho CNSX lwrong nghi phép cua CNSX

Chénh léch giira chi phi thyuc té

I6n hon da trich
—>

Chénh léch gitra chi phi trich trudc 1on hon chi

phi thuc té két chuyén giam chi phi trong ky

So @6 1.3: So @6 ké toan trich trwéc tién lhrong phép thuc té caa
cdng nhan san xuat truc tiép.

(Nguon: Theo théng tw 133/2016/TT-BTC)
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CHUONG 2

THUC TRANG VE KE TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TAI CONG TY TNHH
THANH DANH

2.1. Gi6i thiéu khai quat vé Cong ty TNHH Thanh Danh
2.1.1. Qua trinh hinh thanh va phat trién ciia Cong ty TNHH Thanh Danh
2.1.1.1. Qua trinh hinh thanh

Thuc hién duong 161 doi méi cua dat nuéc va gop phan thuc hién thang loi chinh
sach cua Pang va Nha nudc vé phat trién kinh té, hang hoa nhiéu thanh phan.Dac biét
la thuc hién chién luoc phét trién kinh té cua tinh Binh Dinh,nham giai quyét cong an
viéc 1am cho mot khéi lugng 16n lao dong tré trén dia ban tinh con dang that nghiép.
Cong ty TNHH Thanh Danh d3 manh dan dau tu san xuat, kinh doanh nghanh hang
ché bién 1am san xuat khau va tiéu thu noi dia,mua béan gd céc loai.

Cong ty TNHH Thanh Danh thanh lap theo gidy ching nhan ding ky kinh doanh
s6: 35 02 000586 do Phong Piang ky kinh doanh- S¢ Ké hoach va Pau tu tinh Binh
Dinh cap lan dau ngay 11 thang 8 nam 2005.

- Giay chung nhan dang ky thué s6: 4100571935 do cuc thué tinh Binh Binh cap
ngay 12 thang 08 nam 2005.

- Gidy chang nhan wu dai dau tu s6:14/GCN-CTUBND do chu tich UBND tinh
Binh Dinh cap ngay 12 thang 01 nam 2006.

- Phiéu xac nhan dat tiéu chuan moéi truong so: 370/PNX-STNMT do So Tai
nguyén va Moéi truong tinh Binh Dinh cp ngay 13 thang 3 nam 2006.

- Tén cong ty: Cong ty TNHH Thanh Danh

- Tén viét tt: Thanh Danh Co., Ltd

- bia chi: Thon Duong Liéu Tay- TT Binh Duong- Phi M§- Binh Dinh
- Bién thoai: 056 758218

- Fax: 056 858218

- Email: thanhdanhvnl12@yahoo.com.vn

- Nganh nghé kinh doanh: Ché bién 1am san xuat khau va tiéu thu noi dia. Mua bén
go cac loai.

- Vén diéu 1&: 4.800.000.000 dong
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- Nguoi dai dién theo phap luat: Ba Tran Thi Bich Lién - Chu tich Hoi déng thanh
vién kiém Giam déc
2.1.1.2. Qué trinh phét trién cua cong ty

Khi méi thanh lap cong ty gap rat nhiéu tro ngai va kho khan. Doi ngii can bo cong
nhan lao dong c6 trinh d6 k¥ thuat vira yéu, vira thiéu co sé vat chat phan 16n 1a thué
mudn dé san xuat, thiét bi may moéc cii, lac hau khong dap tng nhu cau san xuét kinh
doanh, xuét khau con it. Bén canh dé dugc sy quan tim va giap d&, chi dao truc tiép
ctia c4c ban nganh lién quan, cong ty da tién hanh trién khai nhiing chién lugc kinh té
theo dé an, diéu I¢ td chuc hoat dong sap xép lai bo may quan Iy sao cho hop ly, tuyén
dung lao dong lanh nghé c6 trinh d6 chuyén mén nghiép vu, y thirc chap hanh cao,
nang dong sang tao nhay bén trong cong viéc, chiu khd hoc hoi tiép thu khoa hoc ky
thuat moi ap dung vao thyc tién cong viéc. Véi 15 nam kinh nghiém céng ty TNHH
Thanh Danh da ting budc hoa nhap vao thi truong trong va ngoai nudc chu dong
trong san xuat tao uy tin vé mau mé, vé chat luong dat tiéu chuan, dep va phong phu
cling nhu s6 lwong va thoi gian giao hang. San pham caa cong ty dugc xuat khau sang
nhiéu thi truong trén thé gidi nhu: My, Anh, Phap, Uc, Canada, Trung Quéc, Dic,
Pan Mach,...

Hién nay, cong ty co co cau té chic bo may chat ché tir cac phong ban chuyén
trach dén phan xuong; ché bién san pham cua cong ty duoc lam tir cong nghé day
chuyén san xuat hién dai nhap tir Y, Dtrc, Pai Loan. Cac phan xudng déu lap dit hé
théng hut bui, dén chiéu sang, hé théng thong gid, hé théng an toan vé sinh lao dong
va phong chdng chay né. Thiét bi may moc cii dugc thay dan thiét bi may méc méi, c6
hé thdng 10 say va bé luoc nén san pham san xuét ra dat chat luong cao. Hé théng quan
ly san xuat san pham theo tiéu chuan SGS-STD-40-004 V2-1, s6 ching nhan FSC cua
Cong ty: SGSHK-COC-002835. M&i nim cong ty xuat khau truc tiép, xuat ty théac
hodc qua trung gian trén 200 cotainer 40 feet hang ban ghé trong nha va ngoai troi voi
su da dang vé mau ma, kiéu déang.

2.1.1.3. Quy m0é hién tai cua cbng ty

Quy md cua cong ty Ion, vira hay nho duoc danh gia dwa trén tiéu thac: tong sé
vén kinh doanh va tong sé lugng céng nhan vién.

Thet nhdt, dwa vao téng sé vén kinh doanh: tinh dén ngay 31/12/2020 Céng ty c6
téng tai san: 21.676.623.722 VND.

Trong do:
+ Tai san ngan han: 8.898.170.554 VND
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+ Tai san dai han : 12.778.453.168 VND

Thet hai, dua vao tong sé can bo cong nhan vién binh quan: Nam 2020 cong ty c6
290 nguoi.

Trong do:
+ Lao dong truc tiép: 238 nguoi
+ Lao dong gian tiép: 52 nguoi

Theo Khoan 3, Piéu 6: Tiéu chi xac dinh doanh nghiép nho va vira, Nghi dinh sé
39/2018/NDb-CP ngay 11/03/2018 cua Chinh phu. Doanh nghiép vira trong linh vuc
ndng nghiép, 1am nghiép, thay san va linh vuc cdng nghiép, xay dung c6 sé lao dong
tham gia bao hiém x& hoi binh quan nam khong qua 200 ngudi va tong doanh thu caa
nam khong qua 200 ty dong hoic tong nguon vén khoéng quéa 100 ty dong, nhung
khong phai la doanh nghiép nho, doanh nghiép siéu nhoé theo quy dinh tai khoan 1,
khoan 2 Biéu nay. Nhu vay, vai tong s6 von va lao dong nhu trén thi Cong ty TNHH
Thanh Danh c6 quy mé vira trong nganh. Vi vay sé c6 nhiéu van dé trong bdi canh nén
kinh té dang lam phat cao, I4i suat cho vay ngan hang hién dang giam giao dong & muc
tir 12- 15%/nam nhung kho tiép can, thi van dé nguon vén cha so hitu kha it so yéu
cau dic thu cia nganh gd 1a can lugng von kha cao nén hoat dong san xuat da phan
dwa vao nguon vén vay. Cho nén, trong qué trinh hoat dong va san xuat cua cong ty co
rat nhiéu nguy co va c6 thé roi vao vong xody pha san hay hoat dong cam chimng nhu
hang loat cac doanh nghiép Viét hién nay noi chung va trong nganh go ndi riéng.
2.1.1.4. Mét sé chi tiéu phdan dnh ndang lec va hiéu qud hoat déng cia Cong ty TNHH
Thanh Danh

Tir khi ra doi va di vao hoat dong san xuat, céng ty gap rat nhiéu kho khan, tirng
budc khac phuc va gat hai duoc nhiéu thanh cong, cu thé:

Tir bang tinh hinh hoat dong san xuét kinh doanh nam 2019- 2020: Nhiing con sd
trén ta thdy qua 2 nim 2019-2020 Céng ty hoat dong hiéu qua va c6 13i qua cac nim.
Loi nhudn ké toan sau théu nam 2020 ting 107.587.060 VND tuong tng ting 37,48%
s0 véi nam 2019. Diéu nay ching té trong ndm 2020 nang cao chét luong san pham dé

nhan duoc nhiéu don dat hang hon.
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Bang 2.1: Két qua hoat ddng san xuat kinh doanh ciia cong ty

PVT: VNP
Chi e 2010 2020 Chénh léch 2020/2019

(+1) %

1.Téng doanh thu 60.293.631.115 | 74.633.211.673 | 14.339.580.558 | 23,78
2. Téng chi phi 59.934.809.646 | 74.139.906.379 | 14.205.096.733 | 23,70

3. Lot nhuan trudc
thué

4. Thué TNDN 71.764.294 98.661.059 26.896.765 | 37,48

358.821.469 493.305.294 134.483.825 | 37,48

5. Loi nhuan sau thué 287.057.175 394.644.235 107.587.060 | 37,48

(Nguon: Phong Ké toan)
2.1.2. Chire nang, nhiém vu va quyén han cia cong ty

2.1.2.1. Chitc nang cong ty

Dua vao két qua cua viéc nghién ciu nhu cau thi truong, vao nguon luc hién co
Ban lanh dao da xac dinh chic nang ctuia cong ty nhu sau:

Cong ty TNHH Thanh Danh c6 chic nang 1a san xuat va cung cap cac san pham tur
gd xuat khau sang thi truong My, Anh, Phap, Uc, Canada, Trung Quéc, Pirc, Pan
Mach, ...va tiéu thu noi dia. San pham cong ty cung cip cha yéu nhu: ban, ghé,...
dung trong nha va ngoai troi. Ngoai ra, cong ty con mua ban céc loai gd nhu: go tron,
gd xé céc loai nhap khau va trong nude (nhu gd tir nhom II dén nhém VII, G4 Bach
dan FSC, Bach dan P.N.G, keo FSC, keo ring trong....)

Muc dich ctia hoat dong san xuat kinh doanh cua cong ty 1a thu loi nhuan, tao céng
viéc 1am, thu nhap cho ngudi lao dong ngay cang cao, x& hoi ngay cang phat trién.
Trong thoi gian dén, cong ty phét huy nhiing thanh qua dat duoc, ting cuong dau tu,
m& rong quy md san xuat va tiép can thi truong trong va ngoai nudc, dam bao viéc
1am thuong xuyén, nang cao doi séng vat chat va tinh than cho nguoi lao dong.

2.1.2.2. Nhiém vy cua cong ty.

Cin ctr gidy chting nhan dang ky kinh doanh, diéu 18 hoat dong, thoa udc lao dong
tap thé, cong ty da quy dinh nhirng nhiém vy nhu sau:

- CoOng ty tién hanh lién két, lién doanh véi cac don vi trong va ngoai nudc trén
nhiéu linh vuc san xuat kinh doanh, mé rong thi truong, ludn gii uy tin véi khach
hang.
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- Nhiém vu chu yéu cua cong ty 1a ché bién 1am san xuat khau va tiéu thu noi dia,
mua ban gd cac loai. Timg budc nang cao gié tri san pham san xuat gop phan thuc day
nén kinh té phat trién.

- Chap hanh nghiém chinh ché do chinh sach do Nha nudc quy dinh nhu: dang ky
ké khai nop thué, thuc hién cac nghia vu tai chinh,...Ddng thoi cong ty p dung nhitng
thanh tyu khoa hoc k¥ thuat tién tién vao linh vyc san Xuat.

- Thuc hién tét cac van dé vé bao vé mai truong, dam bao an ninh qudc phong, trat
tu an toan xa hoi.

- Lap va ghi chép s6 ké toan, héa don, chung tir va l1ap béo céo tai chinh trung
thuc, hop ly.

- B6i dudng va nang cao trinh do tay nghé ciia doi ngii lao dong.

- Quan ly va st dung cac nguon vén, nguon lao dong caa cong ty mot cach hiéu
qua.

- Phai chiu trach nhiém vé két qua san xuat kinh doanh caa minh.
2.1.2.3. Quyén han hoat déng cua cong ty

- Cong ty duoc quyén hoat dong va kinh doanh theo giay ching nhan.

- Quan hé binh dang véi cac thanh phan kinh té khéc.

- Tuyén dung, st dung lao dong va sa thai lao dong theo ding thoa udc lao dong
tap thé va luat lao dong quy dinh.

2.1.3. Pdc diém hoat dgng sdn kinh doanh ciia Cong ty TNHH Thanh Danh
2.1.3.1. Péc diém vé thanh phdm

Cong ty TNHH Thanh Danh la doanh nghiép ché bién hang 1am san xuat khau sang
thi truong cac nudc My, Anh, Phap, Uc, Canada, Trung Quéc, Ptrc, Pan Mach,... Mat
hang chu lyc caa cong ty 1a ban ghé gb ngoai troi, trang tri noi that, dac trung cua cac
mat hang nay 1a cong kénh, trong luong 16n, da dang, nhiéu ching loai nhu: Ban, ghé
cac loai,...

Véi su da dang vé chung loai san pham nhu trén, da gay khong it khé khan cho
cng tac hoach toan ma dic biét 1a cong tac tiéu thu thanh pham.

Qua nhitng van dé trén, ta thiy thanh pham cua cong ty san xuit ra twong d6i da
dang va phac tap véi nhiéu chung loai, kich ¢& khac nhau. Hoat dong san xuét kinh
doanh cua cong ty chwa that sy 6n dinh, thuong xuyén co su thay ddi theo yéu cau cua
nguoi tiéu dung trong xa hoi.
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2.1.3.2. Thi trueong dau vao va th truong dau ra

- Thi trudng dau vao: Do nhu cau vé chét luong san pham va ngudn goc Xuét xu
san pham gd tinh ché cua mot sé khach hang thuong xuyén nén cong ty da nhap khau
mot sb lwong 16n gd cha yéu 1a gd tron (chiém 80%) duoc nhap tir Uruguay, Nam Phi,
Brazil, Papua New Guinea, Malaysia bang duong bién qua cang Quy Nhon dé san xuat
theo don dat hang, con lai ¢ Viét Nam (chi yéu Ia ring trong) dugc Chinh phu cho
phép.

- Thi truong dau ra: San pham gd cua cong ty duoc tiéu thu rong réi cho ca thi
truong trong va ngoai nudc. Thi trudng xuat khau cua Cong ty cha yéu 1a My, Anh,
Phép, Uc, Canada, Trung Qudc, Dtrc, Pan Mach,...

2.1.4. Pdc diém té chikc san xudt kinh doanh va té chirc qudn ly tai cong ty

Pé doanh nghiép phat trién, hoat dong c6 hiéu qua san pham dat dugc chat luong,
yéu cau doi hoi cong ty phai dé ra ké hoach t6 chire dudi sy chi dao cia Giam dbc va
Phé Giam ddc diéu hanh san xuat, moi san pham ché xuat ra phai tra qua tung cong
doan, cong ty c6 doi ngii cong nhan lanh nghé va sir dung thanh thao k¥ thuat cua ting
loai may moc, thiét bi, nhd d6 ma cong ty c6 mot quy trinh san xuat virng vang va co
su ndi két nhau thanh quy trinh san xuat.

2.1.4.1. Bdc diém té chirc san xuat kinh doanh
* Giai thich So dd 2.1 quy trinh san xuat

- B&i nguyén liéu: 1a nguon gd tron duoc mua vé tir nhap khau hoic tir cac 1am
truong, Cong ty trong nudc, 1 nguyén liéu chinh dé san xuat ra san pham.

- Cua x¢é theo dung quy cach: duoc thuc hién boi phan xudéng xé&, thuc xé go tron

dung theo quy céch theo tirng loai hang héa ma khach hang dat.

- Tuyén chon va phan loai: sau khi cua xé xong tién hanh tuyén chon va phan loai
theo quy cach day dé dua vao say, ludc.

- Khu siy lugc tong hop: dugc thuc hién véi 10 10 say va 02 bé ludc 1am cho gd
kho rao, tranh méi, mot, cong vénh,...

- Gia c6ng ché tac, dinh hinh san pham: duoc thuc hién qua cac cong doan tir phoi -
> tinh ché -> lap rap nhu: cit ngang, 1ong, may, duc, lip rap,... tao ra céc chi tiét va
thanh pham theo hinh dang mau.

- Cha lang, son/véc ni, dong bao bi: khi da dinh hinh san pham can phai 1am ting
thém vé dep cho san pham, dam bao chat lwong san pham.
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- KSC, nhap- xuat thanh pham: khi da hoan thanh cac cong doan trén can phai
kiém tra lai c4&c mat hang da dat tiéu chuan chua dé dua ra thi truong tiéu thy.

Bai nguyén li¢u

y

Cua x¢é theo quy cach

Tuyén chon va phan loai

Khu sdy, ludc tong hop

\4

Gia cdng ché tac, dinh hinh

A

Cha lang, son/véc ni, dong bao bi

\4

KCS, nhap - xuat kho TP

So dd 2.1: So' dd quy trinh san xuét

(Nguon: Phong ké toan)



32

Phan xudng san xuat

\4

Ban giam ddc phan xudng

l

A 4 A 4 A 4 A 4 A 4 A 4
T6 cua To 10 To T4 tinh Té lap T6
Xé say, luoc phoi ché rap nguodi

So d6 2.2: So @6 san xuat tai phan xuéng
(Ngusn: Phong ké toan)
* Giai thich So do san xuat tai phan xuong:

- Ban quan dbc phan xuong: c6 chirc ning quan ly, to chirc cdng nhan san xuat,
diéu hanh quan 1y truc tiép tai phan xudng theo ding ké hoach cia Phé giam dbc san
Xuat dam bao theo dung tién d6 don hang. Thuc hién thiét ké cac mau ma san pham
méi ciing nhu viée dwa quy cach k¥ thuat dé san xuit hang loat, dong thoi tham muu
cho Pho giam dbc san xuat vé viéc dinh gia ban san pham cho phu hop.

- T6 cua xé : ¢O nhiém vu cua x¢é theo quy cach do phong ké hoach dua xudng.
Putng dau té cua x¢ 12 t6 truong, tham muu cho Ban quan ddc, chi dao diéu hanh tryc
tiép cong nhan cua xé theo ké hoach.

T6 10 sdy, ludc: c6 nhiém vu sdy, luoc khd gd dat do am theo ké hoach don hang,
chiu trach nhiém vé qua trinh sdy, ludc dam bao go sau khi say diu do am.

- T6 phdi: ¢6 nhiém vy cat ngang theo quy cach don dat hang, chiu sy chi dao truc
tiép cua quan doc phan xuong.

- T6 tinh ché: sau khi qua cong doan cat ngang tao nén hinh dang ban dau t6 tinh
ché c6 nhiém vu 1am cho cac chi tiét theo hinh mau.

- T6 lap rap: c¢6 nhiém vy lap rap cac chi tiét thanh san pham hoan chinh.

- T6 nguoi: san pham sau khi dwoc lap rap phai qua cong doan cha lang, Phun
son/véc ni,... dé lam tang thém tinh tham my, chat lugng cia san pham dat yéu cau
trudc khi dua ra thi truong tiéu thu.
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2.1.4.2. Bdc diém té chirc quan Iy

Cong ty TNHH Thanh Danh t6 chac bd méay quan ly theo md hinh truc tuyén chirc
ning. Pung dau bo may quan ly 1a Chu tich Hoi dong thanh vién (HPTV) kiém Giam
dbc (GP) 1a ngudi dai dién cho HPTV lanh dao toan bo Cong ty. M hinh té chirc bo
may quan ly nhu sau:

* So dd td chirc bo may quan ly

Chu tich HDTV
Kiem GP

| Phé GD kinh l :
| doanh - » Pho GD san
| 7y Xuat
| : A
i i i v ! !

P.TC- P.K.toan- P.KH-TT Phan xudng

“«--p <«--» € - >

LDTL Tai chinh SX

A i A

T4 san xuét
To bao vé

So @6 2.3: So @6 t6 chirc by may quan ly ciia cong ty
(Nguon: Phong ké toan)
Ghi cha: —> : duong truc tuyén

----------- » : duong chuc nang

* Nhiém vu chirc ning cua ting phong ban, bo phan va méi quan hé giira cac don vi
Cong ty TNHH Thanh Danh

- Chu tich HPTV kiém GP: quan ly moi hoat dong ciia Cong ty chi dao tryc tiép
xudng cac phong ban. GP giao quyén cho 2 phdé GP diéu hanh mot s6 cong viéc san
xuat kinh doanh. Pong thoi chiu trach nhiém quan 1y trudc phap luat.

+ Pho GP kinh doanh: chi dao tryc tiép xudng cac phong ban, co trach nhiém tham
muu cho GD.
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+ Pho GP san xuat chi dao truc tiép phan xudng san xuat va co trach nhiém nghién
ctru san pham, xem xét may mac trong toan cong ty dam bao san xuat an toan va chiju
trach nhiém truéc HDTV va giam ddc vé trach nhiém caa minh

+ Phong T6 chtic- Lao dong tién lwong: Quan Iy vé nhan su toan Céng ty, hop
dong, tuyén dung lao dong. Pho bién dén nguoi lao dong cac chinh sach ché do cua
nha nudc. Theo ddi tinh hinh bién dong tién luong, dé ra cac phuong an thi dua, khen
thuang. Ngoai ra phong TC-LDTL con tham gia cong tac ddi noi, ddi ngoai. Chi dao
truc tiép to bao vé, dé cac to chuc nay hoan thanh nhiém vu. Bong thoi chiu trach
nhiém trude ban GP vé nhiém vu cua phong ban minh.

+ Phong Ké toan- Tai chinh: c6 nhiém vu xay dung ké hoach tai chinh trén co s&
ké hoach san xuat kinh doanh, thuc hién viéc thu, chi, quyét toan cong no, tong hop
chi phi san xuét va tinh gia thanh san pham, 1ap bao cao tai chinh. Huéng dan, kiém tra
va chiu trach nhiém vé cong tac ké toan- tai chinh va théng ké cia Cong ty.

+ Phong Ké hoach- Thi truong: 6 trach nhiém cung @ng vat tu, hang hoa phuc vu
san xuat, nghién ctu thi truong dé tiéu thy san pham. Ngoai ra con theo ddi tinh hinh
nhap-xuat- ton vat tu va thanh pham.

+ Phan xuéng san xuat: ding dau phan xuong 1a quan doc. Quan dbc 1a nguoi chi
huy diéu hanh san xuat theo ké hoach, quan ly tai san phan xudng.

+ T6 san xuat: phan xudng san xuat co nhiéu to dimg dau mdi té san xuat 13 to
truong. T6 truong ¢ nhiém vu theo ddi don déc cong nhan san xuat, thuc hién ké
hoach san xuat do quan déc giao.

+ T6 Bao vé: ¢ trach nhiém bao vé an toan tai san caa Cong ty, to chirc canh gac
bao dam an ninh trat tu caa Cong ty.

2.1.5. Pdc diém té chirc ké toan tgi cong ty
2.1.5.1. M6 hinh té chic bé may ké toan

Xuat phét tir quy mo, dac diém san xuat kinh doanh, tir yéu cau quan 1y, dia ban
hoat dong tap trung. Nham tao diéu kién cho viéc kiém tra dé dang, chi dao, lanh dao
kip thoi cling nhu cong tac phu trach ké toan tai chinh, cong ty di chon hinh thirc hinh
thirc t6 chirc cong tac ké toan tap trung.
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Ké toan truéng

v ! '

K& toén tong K& toan thanh toan tiéu thy Thu

‘n A  REEEEE > - A *----n ,

hop kiém vat tu, tien luvong quy
TSCb

So @6 2.4: So @6 t6 chirc by may ké toan
(Nguon: Phong ké toan)

Ghi cha: » : chi dao tryc tiép

R » :dbi chiéu kiém tra
2.1.5.2. Nhiém vu bg may ké toan cua cong ty

Bo may ké toan cua cdng ty c6 nhiém vu theo ddi, kiém tra, danh gia vé tinh hinh
tai chinh cua céng ty, tong hop két qua hoat déng san xuat kinh doanh, nop bao cao tai
chinh day du, chinh xac, kip thoi cho cac co quan quan ly.

2.1.5.3. Chikc ndng, nhiém vy cia tirng bg phdn trong b may ké toan

- Ké toan truong: 1a nguoi chiu trach nhiém truéc Ban Giam dbc va Hoi dong
Thanh vién vé toan bo hoat dong cua phong Ké toan, cd nhiém vy thudng xuyén theo
ddi, d6n dbc cac nhan vién ké toan lam dung chinh sach, ché d6 cta Nha nuéc. Ké
toan truong 13 ngudi gidp viéc cho ban GP va HPTV vé cdng tac chuyén mén thuoc
linh vuc ké toan va lam ca nhiém vu t6 chirc chi dao cbng tac tai chinh. Ké toan trudng
thuc hién tét cong tac chuyén mon con truc tiép tham gia vao cong tac quan ly Cong
ty. Ké toan trugng con co quyén yéu cau cac bo phan khac trong cong ty cung cap tai
liéu lién quan dén tai chinh ké toan.

- Ké toan tong hop kiém vat tu, tai san ¢ dinh:

+ C6 trach nhiém tong hop sb liéu tir ké toan chi tiét, tap hop chi phi san xuét va
tinh gi4 thanh san pham, 1ap bao cdo tai chinh theo quy dinh.

+ CO trach nhiém ghi chép, phan anh kip thoi tinh hinh nhap-xuat-ton nguyén liéu,
vat liéu, cong cu, dung cy, tinh gia thanh thyc té xuat kho va tham gia kiém k&, 1ap béo
cao V& Vit tu.

+ Theo di su bién dong, ting giam toan bo TSCPH cua Cong ty, tinh khau hao
TSCP, 1ap ké hoach khau hao, 1ap ké hoach sira chita 16n TSCP, kiém ké danh gié lai
TSCD.
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- Ké toan thanh toan, ké toan tiéu thy va tién luong:

+ C6 nhiém vu thanh toan céc khoan thu chi, theo ddi tinh hinh céng no,tién
giri, tién vay.

+ Theo d&i tinh hinh tiéu thu san pham, xac dinh doanh thu va thué gia tri gia
tang phai nop.

+ C6 nhiém vu kiém tra, theo ddi, tinh toan tién lwong va cac khoan trich theo

lwong, giai quyét cac chinh sach tién luong, bao hiém theo diing quy dinh.

- Thu quy: quan ly tién mat, thuc hién viéc thu chi khi c6 chang tir goc va cac bang
chang tir tng hop.

Giira cac ké toan va thi quy c6 quan hé kiém tra d6i chiéu Ian nhau.
2.1.5.4. Hinh thitc ké toan céng ty dang dp dung

Cong ty TNHH Thanh Danh hién dang 4p dung hinh thtc ké toan theo hinh thirc
nhat ky chung.
Trinh tw ghi sé ké toan theo hinh thiec Nhat ky chung

Chting tir ké toan

| | |

S6 Nhat ky SO NHAT KY S4, thé ké
dac biét CHUNG toan chi tiét
SO CAl D EE R > Bang téng
hop chi tiét

l

Bang can doi so
phat sinh

l

BAO CAO TAI CHINH

So @6 2.5: Trinh tw ghi s6 ké toan theo hinh thic nhat ky chung
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(Nguon: Phong ké toan)

Ghi chi: Ghi hiang ngay: >
Ghi cudi thang hoic dinh ky: —)
Quan hé dbi chiéu, kiém tra: € e >

- Hang ngay, cin clr vao c4c chung tir da kiém tra dugc dung lam can ctr ghi 6,
truéc hét ghi nghiép vu phat sinh vao s6 Nhat ky chung, sau d6 cin cr s6 liéu di ghi
trén s6 Nhat ky chung dé ghi vao S6 Céi theo cac tai khoan ké toan phu hop.

+ Néu don vi c6 mé sd, the ké toan chi tiét thi ddng thoi vai viéc ghi s6 Nhat ky
chung, cac nghiép vu phat sinh duoc ghi vao cac sb, thé ké toan chi tiét lién quan.

+ Truong hop don vi mé céc s6 Nhat ky dic biét thi hang ngay, cin clr VAo Cac
chang tir duge dung 1am cin cir ghi s, ghi nghiép vu phét sinh vao s6 Nhat ky dic
biét lién quan. Dinh ky (3, 5, 10... ngay) hoac cudi thang, tuy khéi lwong nghiép vu
phét sinh, tong hop ting s6 Nhat ky dac biét, lay s liéu dé ghi vao céc tai khoan phu
hop trén Sb Cai, sau khi di loai trir s tring lap do mot nghiép vu duoc ghi ddng thoi
vao nhiéu s6 Nhat ky dic biét (néu cd).

- Cudi thang, cudi quy, cudi nam, cong sb liu trén S6 Cai, 1ap Bang can d6i s6 phét
sinh. Sau khi da kiém tra ddi chiéu khop, dung so liéu ghi trén S6 Cai va bang tong
hop chi tiét (dwoc lap tir cac s6, thé ké toan chi tiét) dugce dung dé lap cac Béo céo tai
chinh.

- V& nguyén tac, tong s6 phat sinh No va tong sé phat sinh C6 trén Bang can doi sb
phét sinh phai bang tong sé phat sinh No va téng so phat sinh C6 trén s6 Nhat ky
chung (hozc s6 Nhat ky chung va céc sé6 Nhat ky dac biét sau khi da loai trir s6 triing
l3p trén céc so6 Nhat ky dac biét) cung ky.

2.1.5.5. Chinh sach ké todn dang dp dung tai cong ty.
* Phuong phap hang ton kho

- Cong ty dang ap dung hach toan hang ton kho: theo phwong phap ké khai thuong
Xuyén.

- Phuong phap ké toan chi tiét hang ton kho: phuong phap thé song song
* Phuong phap tinh gia
Phuong phép tinh gia hang t6n kho: nhap trudc xuat trudc.

* Ché d6 ké toan &p dung:
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Cong ty 1a doanh nghiép vira nhung do dic diém san xuat, yéu cau quan ly va trinh
d6 chuyén mén nén Cong ty ding ky ap dung ché do ké toan theo Thong tu
133/2016/TT-BTC ngay 26/08/2016 cua Bo trudng Bo Tai chinh, vé viéc ban hanh
Ché do Ké toan doanh nghiép.

* Phuong phap khau hao tai san cé dinh:

Cong ty dang ky ap dung phuong phap khiu hao: duong thang theo Thong tu sb
45/2013/TT-BTC ngay 25/04/2013 cua Bo Tai chinh Hudéng dan ché do quan ly, sir
dung va trich khau hao tai san ¢ dinh; Thong tu s6 28/2017/TT-BTC ngay 12 thang
04 nim 2017 stra d6i, bd sung mot sd diéu Thong tu sé 45/2013/TT-BTC ngay
25/04/2013 va Thong tu 147/2016/TT-BTC ngay 13 thang 10 nam 2016 cua Bo Tai
chinh Huéng dan ché do quan ly, sir dung va trich khau hao tai san cé dinh.

- Thué gié tri gia ting: Ap dung theo phuong phap khau trir.

- Nién do ké toan bat dau tir ngay 01/01 két thuc 31/12.

2.2. Thuc trang ké toan tién lwong va cac khoan trich theo lwong tai Cong
ty TNHH Thanh Danh

2.2.1. Ké toan tién lwong va cdc khodn trich theo lwong tai Cong ty TNHH Thanh
Danh

2.2.1.1. Ké toan tién lwong

* Ké toan tién luong

Tién lwong 1a biéu hién bang tién caa hao phi lao dong song can thiét ma doanh

nghiép phai tra cho nguoi lao dong theo thoi gian, khdi luong cong viéc ma ngudi lao
dong di 1am cho doanh nghiép. Bao gdom: tién lwong c6ng nhan truc tiép san xuat, phu
cap, tién thudng, ting ca va cac khoan BHXH, BHYT, BHTN, KPCP cho cong nhin
san xuat trich theo ty 1¢ quy dinh.

Hang thang can cr vao bang chim cdng cua cac don vi phong ban duoc nhan vién
quan ly theo ddi bang cham cong, gidy ghi 6m, thai san, tai nan lao dong. Pay 1a cin
ctr dé nhan vién phong ké toan tién luong tinh toan va 1ap bang thanh toan lwong cho
C4C t6 va 1ap bang luong cho toan cong ty.

* Hinh thirc tra luvong

Hién nay cong ty tra luong theo hai phuong thuc:

- Tién liwong theo san pham

Lwong san pham = (s6 lweng san pham lam ra) * (don gia)
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+ Pé xé4c dinh don gia theo san pham can ct vao sé luong san pham lam ra don gia
tién lwong cho mot san pham.

+ Cong ty xay dung dinh mac va don gia tién lwong theo don gia tién luong cua
tirng san pham, timg cong doan cho dén khi san pham hoan thanh.

+ K¢é toén tinh va tra lwong cho cong nhan truc tiép san xuat dua trén tirng loai san
pham thuc hién theo don gia tién luong da xay dyng cho ting loai cong viéc, cac cong
viéc phét sinh ngoai bang dinh muc phai cé gidy giao viéc va muc khoan cu thé.

- Luwong theo thoi gian lao dong

Lwong cap bac + phu cip quy dinh

Mirc lwong ngay = ]
So ngay lam viéc quy dinh trong thang

Mikc Lwong co S6 ngay Phu cap c6
lwong = ban mot  * lam viéc  + tinh chat
thang ngay thuec té lwong

Pé xac dinh don gia theo cap bac cin ctr vao muc luong t6i thiéu do nha nudc quy
dinh va hé sb luong cap bac quy dinh

2.2.1.2. Ké toan cac khodn trich theo lwong

Theo ché @6 hién hanh cua Nha nuéc, khi tinh luong cong ty dugc phép trich
BHXH, BHYT, BHTN, KPCD.

- Quy BHXH dugc dung dé tro cip cho nguoi lao dong trong cac truong hop nhu:
thai san, dm dau, huu tri, tir tuat, ...

Hién nay doanh nghiép dugc phép trich 25,5% trén quy tién luong chinh ctia Cong
ty dé nop cho co quan BHXH. Trong d6, 17,5% trén tién luong duoc tinh vao chi phi
theo luwong cua bd phan sir dung lao dong, 8% trén tién luong duoc trir vao luong cua
nguoi lao dong.

- Quy BHYT duoc dung dé chi tra chi phi khdam chita bénh cho ngudi lao dong khi
bi cac bénh ty nhién cia con ngudi, khdng phai bénh do nghé nghiép, tai nan lao
dong,...

Hién nay cong ty dugc phép trich 4,5% trén quy tién lwong chinh cua cong ty,
trong d6 3% trén tién lvong duoc tinh vao chi phi theo luong cua bd phan sir dung lao

dong, 1,5% trén tién luong duoc trir vao luong ciia ngudi lao dong



40
- Quy BHTN duoc dung dé hd tro ngudi lao dong khi bi mét viéc 1am, bi cham dut
hop dong lao dong theo quy dinh cua phép luat lao dong ma chwa tim dwoc viéc lam.

Hién nay Cong ty dugc phép trich 2% trén quy tién lwong chinh ctia Cong ty, trong
d6 1% trén tién lwong dugc tinh vao chi phi theo lwong cua bd phan sir dung lao dong,
1% trén tién luong dugc trir vao lwong cta nguoi lao dong. (Ngoai ra, Nha nudc 13y tir
ngudn ngan sach hd trg 1% vao quy that nghiép do nghanh BHXH quan Iy).

- Quy KPCP dung dé hd tro cho nguoi lao dong duy tri cac hoat dong cong doan
trong doanh nghiép, nham gitip d& 13n nhau phat trién chuyén mén, bao vé moi loi ich
hop phap cua ngudi lao dong.

Hién nay, Cong ty dugc phép trich 2% trén quy tién luong chinh cua doanh nghiép
tinh vao chi phi theo Iwong ctua b phan st dung lao dong

Tong cong trich cac quy 1a 34% trén quy tién luong chinh, trong dé chi phi theo
luong la 23,5%, trir vao luong ciia nguoi lao dong la 10.5%.
2.2.2. Tai khodn ké toan si dung, ching tr ké toan si# dung va quy trinh luan
chuyén chieng tir
2.2.2.1. Tai khodn ké toan sir dung

TK 334: “Phai tra cong nhan vién”.

TK 338: “Phai tra phai nop khac”.

TK 3382: “Kinh phi cong doan”.

TK 3383: “Bao hiém x4 h¢i”.

TK 3384: “Bao hiém y té”.

TK 3385: “Bao hiém that nghiép”.

TK 154: “Chi phi san xuat kinh doanh dé dang”

TK 642: “Chi phi quan ly kinh doanh”

Ngoai ra con sur dung TK 111, 112, ...
2.2.2.2. Chiing tir ké toan sir dung

Cin cr vao bang chdm cong lao dong hang thang, béo cdo ban hang hang théang,
phiéu 1am thém gio,... dé 1am can cir I1én bang lwong. Trudc khi tra lwong ké toan phai
khau trir cac khoan ma nhan vién mac no cong ty nhu tam tng, phai bdi thuong, luong
tra dot 1, thué thu nhap, trir BHXH, BHYT, BHTN,... Bang luong c6 gia tri phap ly
khi ¢6 day du cac chit ky quy dinh nhu: Giam dbc, ké toan truong, ké toan thanh toan,
dac biét la chir ky cua nguoi nhan luong.



41

Can ctr vao cac phiéu nghi huong BHXH, bang thanh toan BHXH, Bang diéu tra
tai nan lao dong, ... dé chi tra BHXH cho nguoi lao dong ding ché do.
Ngoai ra ké toan con sir dung cac chung tir nhu: Bang thanh toan lwong toan cong ty;
phiéu nghi huéng BHXH:; Bang thanh toan BHXH; Bang thanh toan tién thuong;
Phiéu xac nhan cong viéc hoan thanh; Hop dong giao khoan, ...

2.2.2.3. Quy trinh luan chuyén ching tir

« Duya vao bang chdm cong trong thang cta nhan vién, ké toan tinh ra sb luong
mém phai trd cho tung doi tugng theo quy ché tai chinh cua cong ty

« B0 phan nhan sy chidm céng va tinh luong theo ngdy cong lam viéc va sd
ngay thuc té di cong tac

« K& toan 1ap bang luong phai tra

o Tu bang lvong can ban va bang luong doanh thu, ké toan tap hop thanh bang
luong tong hgp phai tra

« K& toan tinh ra s6 BHXH, BHYT, BHTN va thué TNCN phai khau trir caa
nguoi lao dong

o Ké toan hoan thi¢n bang luong day du céc chi tiéu phai tra, cac khoan khau
tru, sO ti€n luong con lai

« Néu chi lvong bang tién mat, ké toan lap Phiéu chi
« Néu tra luong qua ngan hang, ké toan lap ty nhiém chi

« K& toan chuyén phiéu chi qua tha quy hodc chuyén iy nhiém chi dén ngan
hang

« Thu quy chi tién
o Nhan vién ky xac nhan luong

o Nhan vién nhan luong
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Nhan vién

?

bi lam

Bo phan chim
cdng

Ké toan

tién lrong

Cham cong

hang ngay

Tap hop bang cham
cdng tir cac ching
tir lién quan

Lap bang thanh toan
tién lwong, thuong,
va cac khoang nop

Ky nhan

Ké toan trudng

Kiém tra bang
luong

|

]

Khéng dong y

bong y

Giam dbc

Xem xét va
duyét bang
luong

| Ky vao

Phat luvong

<

l bang lwong

( Nhan lai bang

luong

\

So @6 2.6: Quy trinh luan chuyén ching tir tién lwong

(Nguon: Phong ké toan)



2.2.3. Ké toan tién lwong va cdc khodn trich theo lwong

43

Pon vi: Cong ty TNHH Thanh Danh

Pia chi: Thén Dwong Liéu Tay- TT Binh Dwong- Phii M§- Binh Dinh

Bd phan: T6 Phoi

BANG CHAM CONG

Thang 12 nam 2020

MA4u s6: 01a-LPTL

(Ban hanh theo Thong tu sé 133/2016/TT-
BTC ngay 26/8/2016 ctia Bo Tai chinh)

Ngay trong thang Quy ra cong
Ngach bac S6 con , S6 cong nghi | S6 cong nghi .
* - . : So cong i g‘g . ‘g g_ﬂ S6 cong
o lwong hoac hudng . Viéc, ngung | Viéc, ngung Viéc ]
STT Ho va tén L hudng luong o . , hudéng
cap bac 1 2 3 31 luong . viéc huong huong ....%
, iz thoi gian BHXH
chtrc vy san pham 100% luong luong
A B C 1| 2 3 31 32 33 34 35 36
1 | Bang Thi Tay Cong nhan + + + 25,0
2 | Nguyén Thi Tuyét Mai | Cong nhan + |+ + 26,0
3 | Nguyén Thi Cuc Cong nhan + |+ + 21,0
4 | Hb6 Van Minh Congnhan | + | + + 25,5
5 | Pham Thu Thuay Congnhan | + + + 25,0
6 | Phan Van Nam Congnhan | + + + + 23,0
7145
Ngay 31 thang 12 nam 2020
Nguoi chAm cong Phu trach b phan Nguwoi duyét
(KY, ho tén) (Ky, ho tén) (Ky, ho tén)
Ky hiéu chim cong:
- Luong SP: SP - Nghi phép: P
- Luong ;hc‘yi gian: + - Hoi nghi, hoc tap: H
- Om, diéu dudng: ) - Nghi bu: NB
- Con om: Co - Nghi khong luong: KL
- Thai san: TS - Ngung viéc: N
- Tai nan: T - Lao dong nghia vu: Lb




Pon vi: Cong ty TNHH Thanh Danh

Pia chi: Thén Dwong Liéu Tay- TT Binh Dwong- Phii M§- Binh Dinh

Bd phan: Té Tinh

BANG CHAM CONG
Thang 12 nam 2020
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M4Au s6: 01a-LPTL

(Ban hanh theo Théng tu sb 133/2016/TT-
BTC ngay 26/8/2016 cua B Tai chinh)

Ngay trong thang Quy ra cong
Ngach bac S6 con . Sécong nghi | S6 cong nghi .
A lu?n.lg ho;ic huc”yngg S0 cong Viéc, n%fxgg viéc, ngf?nggviéc S6 cong
STT Ho va tén . ' hudng luong N j ' hudéng
cap bac 2 3 31 luong D Viéc hudng huéng ....%
- thoi gian BHXH
chuc vu san pham 100% lwong luong
A B C 2 3 31 32 33 34 35 36
1 | Tran Thi Thao Cong nhan + |+ + 24,5
2 Lé Thi Lén Cong nhan + + + 26,0
3 Ha Thi Lai Cong nhan + + + 24,0
4 | Nguyén Thi Bé Cong nhan + + 26,0
5 | Lé Thi Sang Cong nhan + + + 25,0
6 V0 Vin Luan Cong nhan + + + 23,0
Cong 7175

Nguoi chim cong
(KY, ho tén)

Phu trach b phan
(Ky, ho tén)

Ngay 31 thang 12 nam 2020

Nguwoi duyét
(Ky, ho tén)




Pon vi: Cong ty TNHH Thanh Danh

Pia chi: Thén Dwong Liéu Tay- TT Binh Dwong- Phii M§- Binh Dinh

Bo phan: Té Lap rap

BANG CHAM CONG
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Thang 12 nam 2020

M4Au s6: 01a-LPTL

(Ban hanh theo Thong tu sé 133/2016/TT-
BTC ngay 26/8/2016 cua B Tai chinh)

Ngay trong thang Quy ra cong
Ngach bac S6 con , S cong nghi | S6 cong nghi .
g % © , g So cbng (?A J ‘g ' _AO ‘g d _IA So cbng
o lwong hoac huong . Viéc, ngung | Viéc, ngung Viéc ]
STT Ho va tén L hudng luong o , , hudéng
cap bac 2 3 31 luong . viéc huong huong ....%
] - thoi gian BHXH
chtrc vy san pham 100% luong luong
A B C 2 31 32 33 34 35 36
1 | Cao Thi Binh Cong nhan + + + 22,5
2 | Tran Thi Bay Cong nhan + |+ + 26,0
3 | Nguyén Thij Loan Cong nhan + + 25,5
4 | bang Thi Lé Cong nhan + + 26,0
5 | Truwong Thi Liéu Cong nhan + + + 26,0
6 | Tran Thi Hong Cong nhan + |+ + 25,0
Cong 1.350, 5

Ngudi cham cong

(Ky, ho tén)

Phu trach bg phan
(K, ho tén)

Ngay 31 thang 12 nam 2020

Nguoi duyét
(KY, ho tén)




Pon vi: Cong ty TNHH Thanh Danh

Pia chi: Thon Dwong Liéu Tay- TT Binh Dwong- Phit M§- Binh Dinh

Bd phan: Quan ly san xuat

BANG CHAM CONG
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Thang 12 nam 2020

M4Au s6: 01a-LPTL

(Ban hanh theo Thong tu sé 133/2016/TT-
BTC ngay 26/8/2016 cua B Tai chinh)

Ngay trong thang Quy ra cong
Ngach bac S6 con , S cong nghi | S6 cong nghi .
g % © . g So cbng (?A J ‘g ' _AO ‘g d _IA So cbng
o lwong hoac huong . Viéc, ngung | Viéc, ngung Viéc ]
STT Ho va tén L hudng luong o , , hudéng
cap bac 1 2 3 31 luong . viéc huong huong ....%
] - thoi gian BHXH
chtrc vy san pham 100% luong luong
A B C 1 2 3 31 32 33 34 35 36
x KTT kiém
1 | Nguyen DPinh Huy + + + 25,0
Qb
2 | Nguyén Vin Lyc TP LR + + + 24,0
3 | Thai Van Binh KT 10 siy + | + + + 26,0
4 | H6 Minh Chuong KT may + |+ |+ + 24,5
5 | bang Thi Kim Nguyét | TT ngudi + + + + 26,0
6 | Nguyén Van Canh KT dién + |+ | + + 26,0
307,5

Ngudi cham cong

(Ky, ho tén)

Phu trach bg phan
(K, ho tén)

Ngay 31 thang 12 nam 2020

Nguoi duyét
(Ky, ho tén)




Pon vi: Cong ty TNHH Thanh Danh

Pia chi: Thén Dwong Liéu Tay- TT Binh Dwong- Phii M§- Binh Dinh

Bo phan: Van phong

BANG CHAM CONG
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Thang 12 nam 2020

M4Au s6: 01a-LPTL

(Ban hanh theo Thong tu sé 133/2016/TT-
BTC ngay 26/8/2016 cua B Tai chinh)

Ngay trong thang Quy ra cong
Ngach bac S6 con , S cong nghi | S6 cong nghi .
g % © . g So cbng (?A J ‘g ' _AO ‘g d _IA So cbng
o lwong hoac huong . Viéc, ngung | Viéc, ngung Viéc ]
STT Ho va tén L hudng luong o , , huong
cap bac 1 2 3 31 luong . viéc huong huong ....%
] - thoi gian BHXH
chtrc vy san pham 100% luong luong
A B C 1 2 3 31 32 33 34 35 36
1 | Tran Thi Bich Lién Giamdbéc | + | + | + + 26,0
2 | Thai Vin Tung P.Giamdoéc | + | + | + + 26,0
3 | LéBaHa BithuCB | + + + + 23,0
4 | Nguyén Van But Lai Xe + | + + 24,0
Truén +
5 | Thai Thanh Danh ruong ¥ " 25,0
VPDD
6 | Pd Xuan Théong KTtrwong | + | + | + + 25,0
Cong 204,0

Ngudi cham cong
(Ky, ho tén)

Phu trach bg phan
(K, ho tén)

Ngay 31 thang 12 nam 2020

Nguoi duyét
(Ky, ho tén)




Pon vi: Cong ty TNHH Thanh Danh
Pia chi: Thén Duwong Liéu Tay- TT Binh Dwong- Phi M§- Binh Pinh

B phan: Té Phoi
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Mau sé: 02-LDTL
(Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

BANG THANH TOAN TIEN LUONG

Thang 12 nam 2020

Pon vi tinh: Viét Nam déng

Nghi viéc
ngung viéc Céc khoan Ky Il
Luong Luong gungvie Ph Ta L : Y .

N o huéng. ..% Phu phai khau trir vao luong duoc linh

san pham thoi gian | o u m

S Bac uong P ch un

Hé thudc \ .
T o Iwon . . . . - p Tong so6 g
Ho vatén SO SO SO SO PN SO SO quy . R P
T g > " S6 tién " > kh ky | BHXH | BHYT | BHTN cong S6 tién
SP tien cbng cong | tién | luong | |,
ac [ (10.5%)
1 | Dang Thi Tay 250 | 3.450.000 3.450.000 276.000 | 51.750 | 34500 | 367250 | 3.087.750
2 | Nguyén Thi Tuyét Mai 26,0 | 3.848.000 3.848.000 307.840 | 57.720 | 38480 | 404040 | 3.443.960
3 | Nguyén Thi Clc 210 | 3.150.000 3.150.000 252.000 | 47250 | 31500 | 330750 | 2.819.250
4 | H& Vin Minh 255 | 3.519.000 3.519.000 281520 | 52.785 | 35130 | 369495 | 3.149.505
5 | Pham Thu Thay 250 | 3.450.000 3.450.000 276.000 | 51.750 | 34500 | 367250 | 3.087.750
6 | Phan Vin Nam 230 | 3.404.000 3.404.000 212.320 | 51.060 | 34040 | 357400 | 3.046.508
8.680.56 | 1.627.60 | 1.085.07

Cong 714,5 | 108.507.000 108.507.000 0 5 0 11.393.235 | 97.113.765

Téng sé tién (viét bang chir): Chin muoi bay triéu mdt trim muwoi ba nghin bay trim siu mwoi lim ddng.

Nguai lap biéu
(KY, ho tén)

Ké toan trwdng
(Ky, hg tén)

Ngay 31 thang 12 .nim 2020

Giam déc
(Ky, ho tén)




Pon vi: Cong ty TNHH Thanh Danh
Pia chi: Thén Dwong Liéu Tay- TT Binh Dwong- Phi M§- Binh Pinh
B¢ phan: T6 Tinh
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Mau sé: 02-LDTL

(Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B¢ Tai chinh)

BANG THANH TOAN TIEN LUONG

Thang 12 nam 2020

Pon vi tinh: Viét Nam déng

Nghi viéc
ngung viéc Céc khoan Ky 1l
Luong Luong grmg s Ta e -

. o huong. ..% Phu phai khau trir vao lrong duoc linh

san pham thoi gian R Phu m

lwong cap £ i
S cap un
Bac Hé thuoc i \ ,
T o . . . . . N khé Tong so g
Ho va tén luong SO S0 | SO SO . SO So quy . .
T R K So tién R R c ky | BHXH BHYT | BHTN Cong So tién
SP | tien cong cong | tien | luong
| (10,5%)
1 | Tran Thi Thao 245 3.969.000 3.969.000 317.520 | 59.535 | 39.690 416.745 | 3.552.255
2 | LeThiLén 26,0 4.238.000 4.238.000 339.040 | 63.570 | 42.380 444,990 | 3.793.010
3 | HaThi Lai 24.0 3.720.000 3.720.000 297.600 | 55.800 | 37.200 390.600 | 3.329.400
4 | Nguyén Thi Bé 26,0 4.056.000 4.056.000 324.480 | 60.840 | 40.560 425.880 | 3.630.120
5 | L& Thi Sang 25.0 4.075.000 4.075.000 326.000 | 61.125 | 40.750 427.875 | 3.647.125
6 | Vo Vin Luan 23.0 3.680.000 3.680.000 294.400 | 55.200 | 36.800 386.400 | 3.293.600
8.376.32 | 1.570.5 | 1.047.0

Cong 717.5 | 104.704.000 104.704.000 0 60 40 | 10.993.920 | 93.710.080

Téng sé tién (viét bing chik): Chin muoi ba tri¢u bay trim mudi nghin khéng trim tim muoi dong.

Nguai lap biéu
(KY, hg tén)

Ké toan trwdng
(Ky, hg tén)

Ngay 31 thang 12 .nim 2020

Giam déc
(Ky, ho tén)




Pon vi: Cong ty TNHH Thanh Danh
Pia chi: Thén Dwong Liéu Tay- TT Binh Dwong- Phi M§- Binh Pinh
B phan: Té Lap rap
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Mau sé: 02-LDTL

(Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B¢ Tai chinh)

BANG THANH TOAN TIEN LUONG
Thang 12 nam 2020

Pon v tinh: Viét Nam dong

Nghi viéc
ngung viéc Céc khoan Ky Il
Luong Luong gung vie Ph Ta o N Y N
o o husng. .% | Phu phai khau trir vao luong dugc linh
san pham thoi gian B u m
luvong cap £ ,
S ca un
Bac Hé thuoc \ .
T R B . . . . p Tong so6 g
Ho va tén luvong SO S6 | So Coa s SO SO quy . L
T >° | sbcong | Sé tin > > kh ky | BHXH | BHYT BHTN | Cong Sé tidn
SP | tién céng | tien | luong | |,
ac | (10,5%)
1 | cao Thi Pinh 225 |  3.667.500 3.667.500 293400 | 55013 | 36675 | 345 g8 3.282.412
2 | Tran Thi Bay 260 |  4.160.000 4.160.000 332.800 62.400 | 41600 | 436800 3.723.200
3 | Nguy@n Thi Loan 255 | 4.003.500 4.003.500 320280 | 60.0525 | 40035 | 454 368 3.583.133
4 | Pang Thi L¢ 260 |  4.316.000 4.316.000 345.280 64.740 | 43.160 | 453180 3.862.820
5 | Truong Thi Lidu 260 |  4.108.000 4.108.000 328.640 61.620 | 41080 | 431 349 3.676.660
6 | Trin Thi Hong 250 |  3.475.000 3.475.000 278.000 | 52125 | 34750 | 364 875 3.110.125
154811 | o000 | L9314
Céng 1.3505 | 193.514.000 193.514.000 20 .902. 0 20.318.970 | 173.195.030

Téng sb tién (viét bing chir): Mot trim bay muwoi ba tri¢u mdt trim chin muoi lim nghin khéng trim ba mwoi dong.

Nguai lap biéu
(KY, ho tén)

Ké toan trwdng
(Ky, hg tén)

Ngay 31 thang 12 .nim 2020

Giam déc
(Ky, ho tén)




Pon vi: Cong ty TNHH Thanh Danh
Pia chi: Thén Dwong Liéu Tay- TT Binh Dwong- Phil M§- Binh Dinh
Bd phan: Quan ly san xuat
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Mau s6: 02-LDTL
(Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 28/06/2016 cua B Tai chinh)

BANG THANH TOAN TIEN LUONG
Thang 12 nam 2020

Nghi vi¢c Céic khoin Ky II
Luong Luong ngung viee phai khau trir vao luong duoc linh
. z N huong. ..%
He | san pham thoi gian luon Phu Phu ) ) Tam
Ho va tén ¥ & cap cap Tong s6 ung
thuoc | khac ky 1
Sé | sé Sb £k ) Sé . £
sp | tién cong So tién cong tidn BHXH BHYT BHTN (]%Qél()i) SO tién
Nguyen 25 4.290.000 4.290.000 343200 | 64.350 | 42.900 | 450.450 3.839.550
Dinh Huy
Nguyén 24 | 4.960.000 4.960.000 396.800 | 74.400 | 49.600 | 520.800 4.439.200
Van Luc
glr?rl] Vén 26 5.003.500 5.003.500 400280 | 75.053 | 50.035 | 525.368 4.478.133
H6 Minh 24,5 5.316.000 5.316.000 425280 | 79.740 | 53.160 | 558.180 4.757.820
Chuong
Ding Thi 26 4.608.000 4.608.000 368.640 | 69.120 | 46.080 | 483.840 4.124.160
Kim Nguyét
Nguyén 26 | 4.475.000 4.475.000 358.000 | 67.125 | 44750 | 469.875 4.005.125
Van Canh
Cong 3075 | 58.534.615 58.534.615 4682769 | 878.019 | 585.346 | 6.146.135 | 52.388.480

Téng sb tién (viét bing chir): Nim muoi hai triéu ba trim tAm muwoi tAm nghin bén trim tim mwoi dong

Nguai lap biéu
(KY, hg tén)

Ké toan trwdng

(Ky, ho tén)

Giam déc
(Ky, he tén)

Ngay 31 thang 12 .nim 2020

Pon vi tinh: Vigt Nam déng
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Pon vi: Cong ty TNHH Thanh Danh Mau sb: 02-LDTL
Pia chi: Thén Dwong Liéu Tay- TT Binh Dwong- Phil M§- Binh Dinh (Ban hanh theo Thong tu s6 133/2016/TT-BTC
Bo phan: Van phong ngay 28/06/2016 ctia Bo Tai chinh)

BANG THANH TOAN TIEN LUONG
Thang 12 nam 2020

Nghi vigef Céc khoan Ky I
Luong Luong Eg‘fng Vlf/c phai khiu trir vao lwong duoc linh
Bac + | san phim thoi gian uong. .. 7o Phy Phy Tam
S Ho vatén luo He luong ch ch T 5 i
T 0 % p p ong so ung
ng thuoe | khéc ky I
Sg tlseon Cgﬁ S tién Cgﬁ nse(; BHXH | BHYT BHTN Cong S tién
g g (10,5%)
1 TranlﬁgaB“’h 26 | 7.200.000 7.200.000 576.000 | 108.000 | 72.000 | 756.000 6.444.000
2 Tr?{:r?éa“ 26 6.850.000 6.850.000 548.000 | 102750 | 68.500 | 719.250 6.130.750
3 Lé B4 Ha 23 5.860.000 5.860.000 468.800 | 87.900 | 58.600 | 615.300 5.244.700
4 Ng”yBeé‘tVE‘“ 24 5.210.000 5.210.000 416.800 78150 | 52100 | 547.050 4.662.950
5 Th%;hha”h 25 5.460.000 5.460.000 436.800 | 81.900 | 54.600 | 573.300 4.886.700
6 D;’h)ggg” 25 6.100.000 6.100.000 488.000 | 91.500 | 61.000 | 640.500 5.459.500
Céng 204 | 39.899.600 39.899.600 3.191.968 | 598.494 | 398.996 | 4.189.458 | 35.710.142
Pon vi tinh: Viét Nam déng
Téng sb tién (viét bing chir): Ba mwoi lim tri¢u bay trim mwoi nghin mét trim boén muoi hai dong
Ngay 31 thang 12 .nam 2020
Nguai lap biéu Ké toan trudng Giam déc

(Ky, hg tén) (Ky, ho tén) (Ky, he tén)




53

Pon vi: Cong ty TNHH Thanh Danh
Pia chi: Thén Dwong Liéu Tay- TT Binh Dwong- Phi M§- Binh Pinh
BANG TONG HQP THANH TOAN TIEN LUONG

Théang 12 nam 2020
Pon vi tinh: Viét Nam déng

Nghi viéc
ngung viéc Ta Céc khoan Ky 1l
Luong Luong . Phu s . -
. h . huong. ..% P m phai khau trir vao lwong duoc linh
R san pham thoi gian cap Phu
Bac | H luvong R R un
S A thugc | cap .
A luon [ , , . , N i Tong so g PN
TT Ho va tén B So SO .. s So So quy | khéc . Sé tién
g SO _‘ S0 cong So tien R _‘ ky BHXH BHYT BHTN
SP tien cbng | tien | luong | Cong
A B 1 2 |3 4 5 6 7 8 9 10 11 12 | 13 14 15 16 17
A BP V.P 204,0 | 39.899.600 39.899.600 3.191.968 598.494 398.996 4.189.458 | 35.710.142
B 878.019,2 | 585.346,1
BP QLSX 307,5 | 58.534.615 58.534.615 4.682.769 25 5 6.146.135 | 52.388.480
C BP CN TTSX 4.286,5 | 624.300.000 624.300.000 49.944.000 | 9.364.500 | 6.243.000 | 65.551.500 | 558.748.500
I T4 Phoi 714,5 | 108.507.000 108.507.000 8.680.560 | 1.627.605 | 1.085.070 | 11.393.235 | 97.113.765
I T4 tinh 717,5 | 104.704.000 104.704.000 8.376.320 1.570.560 | 1.047.040 | 10.993.920 | 93.710.080
I | T4 Iap rap 1.350,5 | 193.514.000 193.514.000 15.481.120 | 2.902.710 | 1.935.140 | 20.318.970 | 173.195.030
10.841.01
Cong 4.798,0 | 722.734.215 722.734.215 57.818.737 3 7.227.342 | 75.887.093 | 648.847.122

Téng sé tién (viét bing chik): Sau trim bén muoi tim tri¢u tam trim bén mwei biy nghin mét trim hai mwoi hai ddng
Ngay 31 thang 12 nam 2020
Ngudi lap biéu Ké toan truéng Giam déc

(KY, ho tén) (Ky, ho tén) (Ky, ho tén)
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Mau s6 11 - LDTL
(Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOQI
Thang 12 nam 2020

Pon vi: Cong ty TNHH Thanh Danh
Pia chi: Thén Dwong Liéu Tay- TT Binh Dwong- Phil My- Binh Dinh

Pon vi tinh: Viét Nam déong
Ghi C6 Tai khoan . . . .
TK 334 - Phai tra nguoi lao dong TK 338 - Phii tra, phai ngp khac
Téng con
. TK 335 ong ceng
sb "md uqn%h' Ch Kinh phi Bao hié Bao hié Cong C6 TK 338 Chi phi
s dun i ac in i o0 hiém < o0 hiém ng Co6 .
7 | Swdung(Ghi ¢ | congce | PT aonid Bio higm | oo nem |-ond phai tri
No¢ cac Tai khoan) khoan cong doan xa hoi B that nghiép (3382,3383, (3+8)
Luong ) TK 334 y té (4.5%)
khéc (2%) (25.5%) (2%) 3384,3385)
A B 1 2 3 4 5 6 7 8 9 10
1 | TK 6422- Chi phi tién luong
39.899.600 0 39.899.600 797.992 6.982.430 1.196.988 398.996 9.376.406 49.276.006
cua bo phan QLDN
TK 154- Chi phi luong cta b
2 4 58.534.615 0 58.534.615 1.170.692 10.243.558 1.756.038 583.346 13.755.634 72.290.249
phan QLSX
TK 154- Chi phi luong cta b
3 phan CNTTSX 624.300.000 0 | 624.300.000 12.486.000 | 109.252.500 18.729.000 6.243.000 146.710.500 771.010.500
TK 334- Phai tra nguoi lao
4 dong 722.734.215 0 57.818.737 10.841.013 7.227.342 75.887.093 75.887.063
0
Céng 722.734.215 14.454.684 | 184.297.225 32.523.040 14.454.684 245.729.633 0 968.463.848

Nguoi 1ap bang
(KY, ho tén)

Ngay 31 thang 12 nam 2020

K¢ toan trwéng
(Ky, ho tén)
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Can cit vao Bang thanh toan tién lirong va phan bé tién liong va BHXH ké toan tién hanh cac khoan trich ngp BHXH, BHYT, BHTN, KPCP nhuw sau:
Pon vi: Cong ty TNHH Thanh Danh Mau s6 10 - LBTL
Pia chi: Thén Dwong Liéu Tay- TT Binh Dwong- Phi M§- Binh DPinh (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 ciia Bo Tai chinh)

BANG KE TRICH NQP CAC KHOAN THEO LUONG
Thang 12 nam 2020
Pon vi tinh: Viét Nam déong

Béo hiém x& hoi, bao hiémy té, bao hiém that . o .
. . - . Kinh phi cong doan
Sé théang trich BHXH, , nghiép, bao hiém tai nan lao déng
S Tong quy luwong trich BHXH, - -
BHYT, BHTN, Trong do: Trong do: P B .
T BHYT, BHTN, BHTNLD, . P . Sé phai nop SO duogc @é
BHTNLD,KPCDH Tong so . R . Trir vao , R . Tri R . o
T KPCDH Trich vao chi R . Trich vao chi . cong doan lai chi tai
(32%) i Luong Tong s6 (2%) i vao o .
phi (21.5%) phi (2%) cap trén(30%) | don vi(70%)
(10,5%) luong
A B 1 2 3 4 5 6 7 8 9
01 722.734.215 231.274.949 155.387.856 75.887.093 14.454.684 14.454.684 0 4.336.405 | 10.118.279
Cong 722.734.215 231.274.949 155.387.856 75.887.093 14.454.684 14.454.684 0 4.336.405 | 10.118.279

Ngay 31 thang 12 nam 2020
Giam dbc
(Ky, ho tén)

K¢ toan truéng
(Ky, ho tén)

Nguoi 1ap bang
(Ky, ho tén)
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Pon vi: Cong ty TNHH Thanh Danh MAusdé02-TT
Pia chi: Thén Dwong Liéu Tay- TT (Ban hanh theo Thong tu sé 133/2016/TT-
Binh Dwong- Phu M§- Binh Pinh BTC ngay 26/8/2016 cta Bo Tai chinh)

Quyén sd: ...

PHIEU CHI Sb: 102
Ngay 31 thang 12 nam 2020 No: TK 334
C6: TK 1111

Ho tén nguoi nhan tién: Thai Thi Duyén
bia chi: Céng ty TNHH Thanh Danh
Ly do chi: Chi luong thang 12/2020
S6 tién: 648.847.122 dong
Viét bang chir: Sau trim bon muoi tAm triéu tam trim bén muoi bay nghin mot trim
hai mwoi hai déng
Keém theo: 01 chang tir gbc
Ngay 31 thang 12 nam 2020
Giam déc Ké toan trwéng  Tha quy Nguoi 1ap phiéu Nguwoi nhan tién

(Ky, ho tén, déng dau) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

D4 nhan da: Sau traim bén muoi tim triéu tim trim bén muoi bay nghin mot trim hai

muoi hai dong.

(Lién giri ra ngoai phai dong dau)
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FORM NHBL 04-06/99

Vietcombank UY NHIEM CHI/ payment order
Ngay (Date): 31 thang 12 nam 2020 S6: 101
PHI NH
(bank
PE NGHI GHI NQ TAI KHOAN (Please Debit account): SO TIEN (with amount) charges)
Phi trong
S6 tk (Alc No.): Bing sb (In figures): 231.274.949 VND (including)
Phi ngoai
Tén tk (A/c Name): CTY TNHH THANH DANH. Béng chi (in words): (excluding
Hai trim ba muoi mét triéu hai traim bay muoi bén nghin chin tram
Pia chi (Address): TTBinh Duong- Phi M§- Binh Dinh bén muroi chin dong.
Tai NH (with bank): VCB chi nhanh Binh Dinh
& GHI CO TAI KHOAN (& Credit account): Nai dung (details of payment):
) Chuyén tra tién BHXH, BHYT, BHTN thang 12 nim 2020
S tk (Alc No.): 4306202911065
Tén tk (A/c Name): BHXH huyén Phu My
Ké toan trwong | Cha tai khoan ky va déng dau
Chief Accountant Alc holder & stam
Pia chi (Address): TT Phu M§-Huyén Phu My-Binh Pinh P
Tai NH (with bank): No &PTNT huyén Phu My
DANH CHO NGAN HANG (for Bank' s Use only)
MA VAT:
Thanh toan vién Kiém soét Giam dbc
( Ky, ho tén) ( Ky, ho tén) ( Ky, ho tén)
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FORM NHBL 04-06/99

Vietcombank UY NHIEM CHI/ payment order
Ngay (Date): 31 thang 12 nam 2020 S6: 102
PHI NH
(bank
PE NGHI GHI NQ TAI KHOAN (Please Debit account): SO TIEN (with amount) charges)
Phi trong
S6 tk (Alc No.): Bing sb (In figures): 4.336.405 VND (including)
Phi ngoai
Tén tk (A/c Name): CTY TNHH THANH DANH. Béng chi (in words): (excluding
Pia chi (Address): TTBinh Duong- Phi M§- Binh Dinh Bén trigu ba tram ba muoi s4u nghin bén tram 1é nim ddng.
Tai NH (with bank): VCB chi nhanh Binh Dinh
& GHI CO TAI KHOAN (& Credit account): Nai dung (details of payment):
c Nop kinh phi cong doan thang 12 ndm 2020
S6 tk (A/c No.): 4306201002314 Op Kinhi phi cong dodn thang L2 nam
Tén tk (A/c Name): BCH LBDLD huyén Phu My
Ké toan trwong | Cha tai khoan ky va déng dau
Chief Accountant Alc holder & stam

Dia chi (Address): TT Phu My-Huyén Phu My-Binh DPinh P
Tai NH (with bank): No &PTNT huyén Phu My
DANH CHO NGAN HANG (for Bank' s Use only)
MA VAT:

Thanh toan vién Kiém soat Giam dbc

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)




CONG TY TNHH THANH DANH

SO CHI TIET
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Thang 12 niam 2020
TK 1111- Tién mit

DVT : VND
NTG | Chirng tir S6 phat sinh S6 dw
S Dién giai TKDbU
SH NT No C6 No (o)
S6 du diu thang 805.234.820
PC Chi thanh toan
3112 | 1,5 |31/12 | luong cho cac b 334 648.847.122
phan
648.847.122

Tong s6 phat sinh

S6 du cudi thing

105.387.698

K¢ toan ghi sd
(Ky, ho tén )

Ngay 31 thang 12 nam 2020
Ke toan truéng
(Ky, ho tén)
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SO CHI TIET

Thang 12 niam 2020

TK 1121- Tién giri ngan hang

PVT : VND
NTG | Chimng tir S6 phit sinh S6 dw
S Dién giai TKDbU
SH NT No Cé No Co
S6 dw dau thiang 1.011.927.299
3383 184.297.225
31712 | UNC | 39/9p | Chuyénkhoanndp [ 5q0, 32.523.040
101 bao hiém
3385 14.454.683
UNC Chuyén nop
31/12 102 31/12 KPCD 3382 4.336.405
Tong so phat sinh 235.611.354
S6 duw cudi thing 776.315.945

K¢ toan ghi so
(Ky, ho tén )

Ngay 31 thang 12 nam 2020

K¢ toan truéng

(Ky, ho tén)
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SO CHI TIET

Thang 12 nam 2020

TK 334 - Phai tra ngwoilao djng

Pon v tinh: Viét Nam dong

Ching tir S6 phat sinh S6 dw
NTGS Dién giai TKPU
SH NT No Cé No Cé
S6 dw dau 0
thang -
Tinh1 h
sy12 | BPBTL | 310 SR Y7 39.899.600
T12 BP van phong
31/12 SrBTL 3y/1p | Timbluongcho | ) 58.534.615
T12 BP QLSX oo
31/12 ST 3y/1p | Linhluongcho | ) 624.300.000
T12 BP CNTTSX Rt
BPBTL ,
31/12 112 31/12 | Khéu trir BHXH | 3383 | 57.818.737
BPBTL ,
31/12 112 31/12 | Khdutre BHYT | 3384 | 10.841.013
BPBTL ,
31/12 112 31/12 | Khiutrx BHTN | 3385 7.227.342
Chi tién dé
31/12 PC 102 31/12 thanh toan 111 648.847.122
lvong cho NLD
Tong so phat
_ 722734215 | 722.734.215
sinh
S6 du cudi 0
thang -

K¢é toan ghi so

(K, ho tén)

Ngay 31 thang 12 nam 2020

Ké toan truong

(K, ho tén)




62

CONG TY TNHH THANH DANH

SO CHITIET

Thang 12 nam 2020

TK 3382 — Kinh phi cong doan

Pon v tinh: Viét Nam dong

NTG Chiing tir Tk S6 phat sinh S6 dw
S Dién giai
(Y g a DU , ,
SH NT No (o) No¢ | Co
S6 dw dau thang 23.726.375
BPBTL Trich KPCD cho
31/12 , | 3U12 642 797.992
Tl BP VP
BPBTL Trich KPCD cho
31/12 31/12 154 1.170.692
T12 BP QLSX
BPBTL Trich KPCP cho
31/12 31/12 154 12.486.000
T12 BP CNTTSX
UNC Nop kinh phi cong
31/12 31/12 1121 | 4.336.405
02 doan thang 12
Tong s6 phat sinh 4.336.405 | 14.454.684
S6 dw cudi thang 33.844.654

Ké toan ghi so

(K, ho tén)

Ngay 31 thang 12 nam 2020

K& toan truéng

(KY, ho tén)
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CONG TY TNHH THANH DANH

SO CHITIET

Thang 12 nam 2020

TK 3383 — B0 hiém x4 hoi

Don vi tinh: Viét Nam déng

Ching tir S6 phat sinh S6 dw
NTGS Dién giai TKDU
SH NT No Co No Co
S6 dw dau
thang 0
BPBTL Trich BHXH
31/12 T12 31/12 | cho BP VP 642
CNTTSX 6.982.430
BPBTL Trich BHXH
31/12 T12 31/12 154
cho BP QLSX 10.243.558
BPBTL Trich BHXH
31/12 T12 31/12 | cho BP 154
CNTTSX 109.252.500
Khau trur
BPBTL o
31/12 12 31/12 | luong tién 334
BHXH 57.818.737
Chuyén nop
31/12 UNC 101 | 31/12 1121 184.297.225
BHXH
Téng sé phat
. 184.297.225 | 184.297.225
sinh
S6 dw cudi 0
thang =

Ké toan ghi so

(Ky, ho tén)

Ngay 31 thang 12 nam 2020
K& toan truéng

(Ky, ho tén)
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CONG TY TNHH THANH DANH

SO CHI TIET
Thang 12 nam 2020
TK 3384 — Bao hiém y té

Don vi tinh: Viét Nam déng

Chieng tir S6 phat sinh S6 dw
NTGS . TKDU
Dien giai
SH NT NS Cé No Co
S6 dw dau 0
thang -
BPBTL Trich BHYT
31/12 112 31/12 642 1.196.988
cho BP VP
BPBTL Trich BHYT
3112 | gy, | 3112 154 1.756.038
cho BP QLSX
BPBTL Trich BHYT
3112 | 5y, | 3112 cho BP 154 18.729.000
CNTTSX
BPBTL Khau trir 1
3112 | 1y, 3112 | IR g 10.841.013
tien BHYT
UNC 101 Chuyeén nop
31/12 31/12 1121 | 32.523.040
BHYT
Tong so phat 32.523.040 | 32.523.040
sinh
S6 dw cudi 0
thang -
Ngay 31 thang 12 ndm 2020
Ké toan ghi so K& toan truéng

(Ky, ho tén ) (K, ho tén)
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CONG TY TNHH THANH DANH

SO CHI TIET
Thang 12 nam 2020
TK 3385 — Bao hiém that nghiép

Don vi tinh: Viét Nam déng

Ching tir S6 phat sinh S6 dw
NTGS .
Dién giai TKDbU
SH | NT No cé No Co
So du dau 0
thang =
Trich BHTN
31/12 BF;?;L 31/12 cho BP 154 398.996
CNTTSX
Trich BHTN
31/12 | BPBTL | 31/19 154 585.346
T12 cho BP QLSX
Trich BHTN
31/12 | BPBTL | 31/19 642 6.243.000
T12 cho BP VP
BPETL Khau trir
31/12 T1 31/12 |  luong tién 334 7.227.342
BHTN
UNC Chuyén nop
31/12 31/12 1121 | 14.454.684
101 BHTN
Tong s6 phat
. 14.454.684 | 14.454.684
sinh
S6é du cudi 0
thang -
Ngay 31 thang 12 nam 2020
Ké toan ghi so K& toan truéng

(Ky, ho tén) (K, ho tén)
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NHAT KY CHUNG
Théang 12/2020

Trang 01
Pon vi tinh: Viét Nam dong
\res Chting tur o cia P ghi (i;T SHTK So6 phat sinh
SH NT g s6 céi g dbi tng No Cé
S6 trang trudc
chuyén sang
B ) 01 6422 39.899.600
e | BPBTL | 4 tT'qe“hl“(’“g P_hla' 02 | 154(QLSX) 58.534.615
T12 ;(f)‘n'; 0 nguot 1ao 03 154(SXTT) 624.300.000
' R 04 334 722.734.215
05 6422 797.992
' 06 154(QLSX 1.170.692
31/12 BPBTL 3112 T,nchAKP?D cho (QLSX)
T12 céc bo phan 07 154(SXTT) 12.486.000
R 08 3382 14.454.684
09 6422 6.982.430
si1a | BPBTL | 51, | Trich BHXH cho 10 154(QLSX) 10.243.558
T12 c4c bo phan 1 154(SXTT) 109.252.500
R 12 3383 126.478.488
13 6422 1.196.988
i 14 154(QLSX 1.756.038
31/12 BPBTL 3112 T,rlchABH\A(T cho (QLSX)
T12 céc bo phan 15 154(SXTT) 18.729.000
R 16 3384 21.682.026
17 6422 398.996
i 18 154(QLSX 585.346
3112 BPBTL 3112 T’rlchABH'AI'N cho (QLSX)
T12 céc bo phan 19 154(SXTT) 6.243.000
R 20 3385 7.227.342
BPBTL . R 21 334 57.818.737
31/12 i, 3112 | Khiutrit BHXH (= = 553 S TERET:
BPBTL , R 23 334 10.841.013
1/12 112 | Khau trie BHYT
81 T12 U autra R 24 3384 10.841.013
R 25 334 7.227.342
BPBTL o
31/12 i, 3112 | Khiutr BHTN [ " 3385 a7
334
, < | R 27 648.847.122
3112 | pcioz | auaz | M héﬁmghfho cac
© phan 28 111 648.847.122
R 29 3383 184.297.225
3384
N R 30 32.523.040
3112 | UNc101 | 3wap | Chuyénkhoan
nop bao hiem | o 31 3385 14.454.684
32 1121 231.274.949
R 3382
L 33 4.336.405
3112 | UNC102 | 3112 Cf‘”f;‘ Ckgoan - T
nop 34 4.336.405
C‘-’”ii:’hphat 1.852.922.323 1.852.922.323




67

Ngay 31 thang 12 nam 2020
Ngwoi lgp Ké todn truong
( Ky, ho tén) ( Ky, ho tén)
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SO CAI

Thang 12 niam 2020
TK 111-Tién mit

DVT : VND
NTGS Nhit ky o
Chirng tir Dién giai chung TKDU So tién
Trang | Dong
SH NT No Co
50 du dau 805.234.820
thang
Chi tién dé thanh
31/12 | PC 102 | 31/12 | toan lwong cho 01 28 334 | 648.847.122
NLD
Cong 50 phat 698.325.471
sinh
S0 du cuoi 105.387.698
thang

K¢ toan ghi so
(K, ho tén )

Ngay 31 thang 12 ndm 2020
Ke toan truwéng
(K¥, ho tén)
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SO CAI

Thang 12 nam 2020
TK 112-Tién giri ngan hang

PVT : VNP
NTGS Nhat ky o
Chiing tir Dién giai chung TKDU So tién
Trang | Dong
SH | NT No cé
S6 dw dau
“thang 1,011,927.299
01 32 | 3383 184.297.255
31/12 | UNC | 31/1 | Chuyén khoin 01 32 | 3384 32.523..040
101 ndp bao hiém
01 32 | 3385 14.454.683
31/12 | UNC | 31/12 | Chuyén nop
™~ D 01 34 | 3382 4.336.405
Cong so phat 235.611.354
sinh
So du cuoi 776.315.945
thang —_—

K¢ toan ghi sb
(Ky, ho tén )

Ngay 31 thang 12 nam 2020

Ke toan truéng
(Ky, ho tén)
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SO CAI

TK 154- Chi phi sin xuit, kinh doanh

PVT : VND
NTG Nhat ky o
S Chirng tir Dién giai chung TKPU So tién
SH NT Trang | Dong No Cé
S6 dw diu thing 314.258.000
BPBT Tra luong cho BP
312 | [rpp | 3112 | o o 01 02 334 624.300.000
BPBT Tra luong cho BP
3112 | |11y | 312 | (NTTSx 01 03 334 58.534.615
BPBT Trich KPCPD cho 01 06 3382 1.170.692
3112 | |1y | 31/12 e b3 oha
cac bo phan 01 07 3382 12.486.000
BPBT Trich BHXH cho | 01 10 3383 10.243.558
3112 | [T, | 31/12 e b3 ol
cac bo phan 01 11 3383 | 109.252.500
BPBT TrichBHYTcho | O | 14 | 3384 | 1.756.038
3112 | [T, | 31/12 e b6 o
cac bo phan 01 15 3384 18.729.000
BPBT Trich BHTN cho | 01 18 | 338 585.346
BUL2 | 11y [3V12 |
cac bo phan 01 19 3385 6.243.000
Céng sd phat 843.300.749
sinh S
S0 du cudi thing 1.157.558.749

K¢ toan ghi sb
(Ky, ho tén )

Ngay 31 thang 12 nam 2020

Ke toan truéng
(Ky, ho tén)
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TK 642- Chi phi quan ly doanh nghiép
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SO CAI

PVT : VND
NTG Nhit ky o
S Chirng tir Dién giai chung TKD So tién
Trang | Dong U
SH NT No Co
So dw dau thang
31/12 | BPBT | 3yy1p | Traluongcho BP | 1 g7 | 334 | 39899600
LT12 van phong
BPBT Trich KPCP cho
3112 | |1, | 3112 cic b phin 01 05 | 3382 797.992
BPBT Trich BHXH cho
3112 | |1, | 3112 cic b phan 01 09 | 3383 | 6.982.430
BPBT Trich BHYT cho
3112 | [Ty, | 3112 cic bd phin 01 13 | 3384 | 1.196.988
BPBT Trich BHTN cho
3112 | |14, | 3112 | . b phan 01 17 | 3386 398.996
Cong 0 phat 49.276.006
sinh —
S6 du cubi thang

K¢ toan ghi so
(Ky, ho tén )

Ngay 31 thang 12 nam 2020

K¢ toan truéng
(Ky, ho tén)
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SO CAl

TK 334-Phai tra ngwoi lao dong

Don vi tinh: Viét Nam déng

Nhat ky
Chirng tir chung S6 tién
NTGS Dién giai . TKPU
Trang | Dong i
SH NT Nog Co
S6 du dau
thang
BPBTL Tra luong
31/12 T12 31/12 | cho BP vin |01 01 642 39.899.600
phong
BPBTL Tra luong
31/12 T12 31/12| choBP |01 02 154 58.534.615
QLSX
BPBTL Tra luong
31/12 T12 31/12 | choBP |01 03 154 624.300.000
CNTTSX
Khau trt
3112 | BPBTL 13115 B0 22 | 3383 57.818.737
T12 BHXH
Khau tro
3112 | BPBTL 13115 AT o1 24 | 3384 10.841.013
T12 BHYT
KhAu tro
ay12 | BPBTL 13119 e 26 | 3385 7.227.342
T12 BHTN
Chi tién dé
thanh toan
31/12 | PC102 | 31/12 01 28 111 648.847.122
luong cho
NLP
Cong sob
e 722.734.215 | 722.734.215
phat sinh
S6 dw cudi 0
thang

Ké toan ghi so

(K, ho tén)

Ngay 31 thang 12 nam 2020

K¢é toan truéng
(KY, ho tén)
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SO CAI

Thang 12 nam 2020
TK 338- Phai tra, phai ngp khac

Don vi tinh: Viét Nam déng

Chiing tir S tién
NTGS Dién giai Nhat ky chung TKDPU ]
SH NT No Co
S6 dw dau
i 23.726.375
thang _—
01 05 642 797.992
Trich KPCb
BPBTL A
31/12 T12 31/12 cho cac bo 01 06 154(QLSX) 1.170.692
phan
01 07 154(SXTT) 12.486.000
01 09 642
Trich BHXH 6.982.430
BPBTL A
phan
01 11 154(SXTT) 109.252.500
) 01 13 642 1.196.988
Trich BHYT
31/12 Bl?l_li-er 31/12 cho céac bo 01 14 154(QLSX) 1.756.038
phan
01 15 154(SXTT) 18.729.000
] 01 17 642 398.996
Trich BHTN
31/12 BI_:;_?-ZFL 31/12 cho céac bo 01 18 154(QLSX) 585.346
phan
01 19 154(SXTT) 6.243.000
Khau tro
12 | BPBTL | 3110 au 01 21 334 57.818.737
T12 BHXH
Khéu tro
112 | BPBTL L 3119 At 01 23 334 10.841.013
T12 BHYT
Khau trt
31/12 BPBTL 31/12 autru 01 25 334 7.227.342
T12 BHTN
UNC Chuyén nop
31/12 31/12 , 01 32 1121 231.274.948
101 Bao hiém
UNC Chuyén nop
31/12 31/12 01 34 1121 4.336.405
102 KPCb
Téng sé phat
. 235.611.353 245.729.632
sinh
Sé dw cubi
thang 33.844.654

Ké toan ghi so
(Ky, ho t&n)

Ngay 31 thang 12 nam 2020

K& toan truéng

(K, ho tén)
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333,338 TK334 TK 154,( 631), 241, 642

Cac khoan phai khau tri

»

vao luong va thu nhap

TK111,112

Ung trudc va thanh toan

»

cho NLD
TK 511

Khi chi tra lvong, thuong

»

cho lao dong
bang Sp, HH
TK33311
Thué GTGT dau ra

(néucod)

Ticn luong va cac khoan

»

phu c4p phai tra NLD
TK 335

Phai tra luong nghi phép

cua CNSX
(néu DN trich trudc)

TK 353

Tién thuong, phuc loi

»

tir quy khen thuong phac loi

TK 338

BHXH phai tra NLD

(Nguon: Phong ké toan)

So d6 2.7: Ké toan tién lwong tai cong ty
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CHUONG 3
PHUONG HUONG VA GIAI PHAP NHAM HOAN THIEN KE
TOAN TIEN LUONG VA CAC KHOAN TRICH THEO
LUONG TAI CONG TY TNHH THANH DANH

3.1. Sw can thiét phai hoan thién ké toan tién lwong va cac khoan trich theo
lwong tai Céng ty TNHH Thanh Danh

Trong nén kinh té thi truong khi sire lao dong duoc coi 1a hang hoé thi viéc xac dinh
dung gia tri cua n6 c¢6 y nghia vo cung quan trong khong chi véi nguoi lao dong, nguoi
str dung lao d6ng ma con vai ca xa hoi. Bé qua trinh san xuét dién ra lién tuc ngudi lao
dong phai tai san xuét stcc lao dong cua minh. Tién lvong ma doanh nghiép tra cho
ngudi lao dong duoc dung dé bu dap stc lao ddong ma ho bo ra. Mt khac, tién luong
con kich thich dam bao khi nguoi lao dong 1am viéc c6 hiéu qua, co ning suat cao thi

tién luong s& ting 1én va nguoc lai.

MJi doanh nghiép hoat dong kinh doanh déu mong mudn thu nhan duoc nhiing
thong tin can thiét phuc vu cho hoat dong san xuét kinh doanh caa minh. Néu doanh
nghiép ndo nam bit dugc day du cac thdng tin can thiét thi ciing ¢ kha ning tao thoi
co phat huy thé chi dong trong san xuat kinh doanh va dat hiéu qua cao. Mudn ton tai
va phat trién thi cac doanh nghiép can phai tao ra cac san pham tét, gia ca hop ly thi
méi tao ra loi thé canh tranh cia minh. Pé lam duoc diéu nay céc doanh nghiép khong
con cach nao khac 1a téi thiéu hod cac chi phi san xuat tir d6 tang loi nhuan cho doanh
nghiép.

Ké toan 1a mot trong nhitng cong cu quan trong cua hé théng quan Iy kinh té, 1a
dong luc thuc day doanh nghiép ngay cang phét trién 1am an c6 hiéu qua. Vi vay, hoan
thién cong tac ké toan 1a muc tiéu hang dau va can thiét d6i véi doanh nghiép. Trong
nhitng thong tin ma ké toan cung cap thi théng tin vé tién luong va cac khoan trich
theo lwong c6 maot vi tri quan trong trong hé thong kinh té tai chinh vi né 1a mot bo
phan cau thanh nén chi phi san xuat kinh doanh. Ngoai ra, ké toan tién luong va cac
khoan trich theo lwong ciing gitp cho viéc cai tién to chic san xuat, to chirc lao dong
nang cao nang suit lao dong. Cho nén viéc tinh toan phan bo tién lwong va cac khoan
trich theo luwong phai dugc thuc hién dang dan tinh day du vé ché do tién luong va
thanh toan kip thoi.

Mdi doanh nghiép déu cé mat hinh thuc, quan niém, cach thac khac nhau, xong cac

doanh nghiép déu mong muén c6 mét cach thuc tinh, chi tra, hach toan tién luong va
cac khoan trich theo luong phu hop voi dic diém san xuat kinh doanh cua doanh
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nghiép minh. Chinh vi vay do su thay d6i kinh té, do dac thu vé san xuat kinh doanh,
tién luvong va cac khoan trich theo lwong ciing c6 nhitng ton tai ma cac nha quan 1y da,
dang va s& ¢6 gang nd luc mong mudn khic phuc nhitng tén tai d6 dé hoan thién ké
toan tién lwong va cac khoan trich theo lwong cua doanh nghiép minh.

Ké toan tién luong va cac khoan trich theo lwong ding dan sé& gilp cho viéc hach
toan kinh doanh cua doanh nghiép di vao né nép, giam bét nhitng chi phi khéng can
thiét. N6 cling cho cac doanh nghiép xac dinh dung dan chi phi san xuat va chi phi
kinh doanh. Tir d6 xac dinh déng dan thu nhap cua doanh nghiép, ngoai ra con gilp
doanh nghiép can d6i giira chi phi va két qua tao cho hiéu qua kinh té duogc ting 1én
gip cho doanh nghiép thuc hién day di nghia vu véi Nha nudc, vai cac ban nganh co
lién quan. B4i voi dam bao thanh toan tién luong day di, chinh xac 1am ting thu nhap
cho nguoi lao dong va cho doanh nghiép.

Vi vay, véi tinh hinh thuc té tai doanh nghiép hién nay, ban quan ly cua don vi can
phai ludn nghién ctru va hoan thién hon ké toan tién luong va cac khoan trich theo
lvong nhu BHXH, BHYT, BHTN, cac ché d6 huong BHXH, cac ché d6 khen thuong,
khuyén khich luong dé sao cho quyén loi ciia ngudi lao dong ludn luon duoc dam bao
va duoc dit 1én hang dau, gop phan nang cao thu nhap cho ngudi lao dong, khuyén
khich dugc nguoi lao dong trong san xuét kinh doanh 1a mot van dé rat quan trong.

3.2. Nhan xét vé ké toan tién lwrong va cac khoan trich theo lwong tai Cong
ty TNHH Thanh Danh

3.2.1. Nhan xét chung vé cong tac ké toan tgi Cong ty TNHH Thanh Danh

Qua mét thoi gian nghién ciru va tim hiéu thuc té cac nghiép vu ké toan tai Cong ty
TNHH Thanh Danh trén co s¢ nhitng 1y luan co ban va nhitng kién thire da duoc hoc
thi em nhan thy duogc rang cong tac ké toan tai Céng ty TNHH Thanh Danh cé nhiing

uu diém nhu sau:

- B6 may to chirc ké toan tai cong ty hop ly, cac phan hanh ké toan duoc t6 chuc
chat ch&, mdi nhan vién ké toan duoc phan céng cong viéc phi hop.

- Viéc hach toan céc nghiép vu kinh té phat sinh dién ra linh hoat, 4p dung theo dung
ché do ké toan hién hanh. Cac biéu mau, chang tir, s6 sach ké toan vé co ban theo
dung quy dinh cua Nha nudc.

- C4c nhan vién phong ké toan hau hét déu co trinh d6 chuyén mén cao (duoc dao
tao bai ban tir cac truong Pai hoc, Cao dang) va cé kinh nghiém qua nhiéu nim cong
tac nén da tao dugc nhirng thuan loi trong cong Vviéc.
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- Cong ty to chc bo may ké toan tap trung, mdi ké toan vién déu dugc trang bi may
tinh riéng dé xu ly cac nghiép vu va viéc &p dung mang noi bd, cong nghé thong tin
trong ké toan, gilp sb liéu truyén tai nhanh hon, kip thoi hon lam nhe di cong viéc cua
ké toan, viéc luu trir s6 liéu va tim sé liéu nhanh chéng chinh xac, gitp cung cap cho
nha diéu hanh Céng ty nhiing s6 liéu kip thoi dwa ra nhitng quyét dinh dung dan cho
cong ty.

- Cong ty co trang bi phan mém ké toan tao diéu kién cho cap nhat va xir ly sé liéu.
May tinh c& nhan ctia nhan vién déu c6 mat khau riéng, do d6 dam bao duoc tinh bao
mat va khdng bi xam pham giita cac phan hanh ké toan. Ké toan vién sé& chiu trach
nhiém vé phan hanh minh quan ly.

- Do cong ty str dung phan mém ké toan nén muc do chinh xéac va kha nang quan ly,
xu 1y rat cao, phan mém ké toan nay tao ra duoc nhiing bao cdo tai chinh dang theo
quy dinh ciia Nha nudc, nén da giup cac nhan vién ké toan khong bi mat qua nhiéu
thoi gian va cong suc trong viéc lap bao céo.

- Cong ty &p dung hinh thirc ké toan theo phuong phéap ké khai thuong xuyén cho
nguyén vat liéu, vi thé ma nguyén vat liéu duoc theo ddi mot cach chat ché, gia trj vat
liu xuat kho duoc phan anh theo gia nhap trudc xuat truéc nén viéc 1ap chang tir rat
nhanh gon, chinh xac. Pong thoi hinh thic ké toan nay dam bao tinh xéac thuc véi tinh
hinh bién dong gia nguyén liéu gd trén thi truong.

Bén canh nhiing wu diém néu trén, cong ty da gap khong it nhitng kho khan, d6 1a
nhitng ton tai ké toan ma cong ty da gap phai:

- Cong tac ké toan cua cong ty déu dugc thyc hién trén may vi tinh, nén khi c6 su ¢b
vé may tinh hay vé dién thi toan bo cong tac ké toan déu bi ngung tré, anh huong dén
tién d6 cong viéc nhat 1a thoi diém cudi ky; bén canh do6, néu co sy sai s6t cua nhan
vién ké toan trong qué trinh nhap sé lidu s& dan toi sai sot hang loat va néu cé phét
hién thi gap kho khin trong viéc tim ra chd sai dé sira chira; ddng thoi, doi hoi nhan
vién ké toan phai c6 k§ ning ké toan, thanh thao vé may tinh va dac biét 1a phai can
than, vi thé viéc tuyén chon nhan vién ké toan phai lya chon can than va mat nhiéu
thoi gian.

- Tuy ¢6 sy hd tro cua hé théng may tinh gitp cho cong tac ké toan dugc thuc hién
nhanh chong, nhung do s6 lwong nhan vién phong ké toan con it va do dic diém san
Xuit san pham cua doanh nghiép twong déi phuc tap, nghiép vu phat sinh nhiéu ma
mdi ké toan phai dam nhan nhiéu phan hanh khac nhau, nén s& dé mac phai nhiing sai
sOt.



78

- Thanh pham cua cong ty san xuit ra tuong d6i da dang va phuac tap voi nhiéu
chang loai, kich ¢& khac nhau. Hoat dong san xuat cia cong ty chwa that sy 6n dinh,
thuong xuyén cé su thay doi theo yéu cau caa ngudi tiéu ding trong xa hoi, nhu cau
tiéu thu san pham cua nudc ngoai nén da gdy khong it kho khin cho cong tac hach
toan.

3.2.2. Nhdn xét vé ké toan tién lwong va cdc khodn trich theo Iwong tai Cong ty
TNHH Thanh Danh

3.2.2.1. Uu diém

- Phan hanh ké toan tién luong va cac khoan trich theo lwong tai cong ty duoc to
chuc chat ché, mdi nhan vién ké toan duoc phan cong cong viéc phil hop.

- Viéc hach toan luong va cac khoan trich theo lwong dién ra linh hoat, p dung theo
dung ché d6 ké toan hién hanh. Viéc tinh va thanh toan luong, cac khoan trg cap cho
nguoi lao dong dugc thuc hi¢n theo ding quy dinh va dung han.

- Trong qué trinh tinh toan lwong ludn dam bao tinh chinh xac, thong nhat trong cac
thang va giita cac thang trong nim. Phuong phap tinh toan lwong don gian, dé lam, dé
hiéu. Viéc ghi chép s liéu tir cac chiing tir gbc vao cac so ké toan mot cach chinh xac
va hop ly.

- Cong ty &p dung hinh thuc tra luong theo thdi gian cho nguoi lao dong dya vao sb
ngay lam viéc thuc té, vi thé viéc tinh lwong 1a rat rd rang va phl hop cho ting dbi
tuong lao dong.

- Cong ty di c6 nhitng chinh sach tién lwong, tién thuéng, phuc loi x& hoi, bao
hiém,...thich hop, d6ng thoi tinh va thyuc hién chi tra phu cap BHXH kip thoi khi co
cac nghiép vu phat sinh ddi véi cac trudng hop duoc hudng ché do tro cap BHXH cua
can bo cong nhan vién khi ém dau, thai san, tai nan lao dong,... dé khuyén khich
nguoi lao dong co thém dong lyc dé di 1am, c6 trach nhiém va hét minh vi cong viéc
dé nang cao ning suit lao dong cho cong ty.

3.2.2.2. Nhuoc diém

- Cong ty van chua co duoc cac quy ché vé quan Iy lao dong mét cach chit ché do
d6 van c6 truong hop nghi 1am tu do, di mudn 1am anh huéng dén tién d6 va két qua
cua cong viéc.

- Ké toén tién lwong va cac khoan trich theo luong dang kiém nhiém rat nhiéu viéc,
khong chi 1am riéng vé mang ké toan tién luong ma con lam ca vé ké toan chi phi, ké
toan vat tu, ké todn von bang tién va thanh toan, véi khdi lwong cong viéc khé 16n nhu
vay nén d& gay ra nhitng nham 1an, sai sot trong qua trinh hach toan.
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- Cong ty thyc hién cham cong cho nhan vién bang phuong phép thu cong, cac to
truong phai thuc hién cdng tac chdm cong hang ngay, diéu nay 1am 1ang phi thoi gian
cua doanh nghiép, hon nira c6 thé gay ra sy sai sot, khéng chinh xac, véi s cong thuc
té di 1am va s6 cdng ghi trén bang cham cong do sy nham 13n, bat can hay 1a su khong
trung thuc cta nguoi to truong.

- Cong ty chi c6 ché do thudong cho CBCNV vao thang 13 va cac ngay 18 tét, chua
xay dung thuong thuong xuyén dé khuyén khich NLD tich cuyc hon trong cong viéc
ting nang suat dé tiét kiém chi phi cho cong ty.

3.2.3. Nguyén tic hoan thién ké toan tién lwong va céc khodn trich theo lirong tai
Cong ty TNHH Thanh Danh

Tién lwong gop phan quyét dinh dén su thanh cong hay that bai ciia doanh nghiép.
Déi véi doanh nghiép san xuét kinh doanh, tién luong 1a mot phan khong hé nhé cia
chi phi san xuat. Do d6, néu doanh nghiép van dung ché d6 tién lwong hop 1y sé& tao

dong lyc ting nang suét lao dong.

Viéc hoan thién to chirc cong tac ké toan tién luong va cac khoan trich theo lwong
don vi 1a rat can thiét va quan trong nhung né doi hoi phai luén dam bao thyc hién
nguyén tic cong bang va stng dang véi sirc lao dong ma ngudi lao dong bo ra. Thuc
hién hinh thic tra luong khodn theo cong viéc, theo s6 luong va chat luong hoan
thanh. Tra luong cta ca nhan gan véi két qua san xuat kinh doanh cua tap thé va cia
toan cong ty.

Tién luong thoa dang thi ngudi lao dong sé& san sang nhan cong viéc du & dau, lam

gi hay c6 kho khin trong diéu kién strc khoe va tri tué ctia ho cho phép.

Bén canh d6 viéc hoan thién td chirc cong tac ké toan tién lvong va cac khoan trich
theo luong & ting bd phan phai dam bao nguyén tic tudn thi theo dung cac ché do ké
toan hién hanh, cac biéu mau, chung tir, s6 sach ké toan theo dung quy dinh cua Nha
nuoC.

3.2.4. Phuwong hwéng hoan thign ké toan tién lwong va cac khodn trich theo lwong
tai Cong ty TNHH Thanh Danh

Tay theo hinh thtc thuc té cua doanh nghiép ma cé phuong huéng hoan thién ké
toan tién luong va cac khoan trich theo lwong sao cho phu hop. Doanh nghiép can ap
dung ngay nhitng chinh sach, quy dinh méi ban hanh cia Nha nudc vé ché do tién
lwong va céc khoan trich theo luong dé dam bao quyén loi cua nguoi lao dong. Doanh
nghiép ciing can quan tim dén doi ngii ké toan cong ty, khdng ngimg ning cao trinh do
vé nghiép vu chuyén mon dé ho hoan thanh tét cong viéc cuaa minh va c6 kha ning
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thich nghi véi nhiing chinh sach ké toan mai dam bao cho nguoi lao dong duoc huong
day du quyén loi cua ho.

Phai c6 d6i ngii can bd cdng nhan vién trung thuc, nhiét tinh trong hoat dong cua
cong ty, hing hai trong cac phong trao thi dua san xuat cta cong ty. Toan bo cong
nhan vién trong cong ty dong 10ng gitp d& nhau cing tién bo.

3.3. Mt sd giai phap nham hoan thién ké toan tién lwong va cac khoan
trich theo lwong tai Cong ty TNHH Thanh Danh

Trong nhitng nam qua Cong ty TNHH Thanh Danh tra luong cho nguoi lao dong
thuc hién viéc phéi hop tién luong theo lao dong hop 1y, va tinh lwong cho can bd
cdng nhan vién dya trén thoi gian lao dong, khéi lwong cong viéc hoan thanh, cong ty
can tiép tuc thuc hién theo phuong phap nay. Tuy nhién trong tinh lwong va tra luong
cho ngudi lao dong cong ty con mot s6 van dé can phai khac phuc hoan thién nhu sau:

- Viéc cham cdng can phai quan tam chat ché t6i doi ngii lao dong gian tiép huong
lwong theo ngay cong, néu rd truong hop di mudn vé sém tham chi 1am viéc nira ngay
dé dam bao sy cdng bang cho nhitng ngudi thuc hién nghiém chinh gio hanh chinh tai

don vi.

- Cho can bd cong nhéan vién di hoc cac khoa dao tao, huan luyén dé nang cao tay
nghé va trinh d6 cua cua ho. Ludn quan tdm nhic nhé cho ngudi lao dong vé an toan
lao dong va vé sinh lao dong. V& bao cdo ké toan lién quan dén tién luong va cac
khoan trich theo luong. Hién tai cong ty vin chwa co cac so ké toan theo ddi tién lwong
va cac khoan trich theo lwong cho tirng bd phan nho trong cng ty chinh vi vay viéc
danh gia trong béo céo ké toan lién quan dén tién luong va cac khoan trich theo lwong
van gap phai nhiéu khd. Chinh vi vay cdng ty can cé bién phap khac phuc tinh trang
trén bang cach theo ddi cac d6i twong trén bang bién phap ma thém mot sé so chi tiét.

- Thyc hién chim cong theo phuong phap hién dai 4p dung méy dé tranh nham Ian,
sai sOt khi cham cong.

- Phai c6 chinh sach thuong phat rd rang dé tao dong luc gitp cong nhan vién tich
cuc, ¢6 trach nhiém trong cong viéc nham dem lai hidu qua lao dong cao cho cong ty.

3.3.1. Hoan thign cong tac té chizc va qudn ly nguén nhan luc

- Ly do chon giai phéap: Pé ning cao hon nita hiéu qua sir dung lao dong ciing nhu
khuyén khich nguoi lao dong thi dua ting ning suat lao dong.

- Cach thirc tién hanh:
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+ Trong nén kinh té tri thirc, nguon tai nguyén quan trong nhat trong mdi mot
doanh nghiép chinh 1 con nguoi. Hiéu duoc chan 1y d6, cac doanh nghiép ludn phai
c6 ké hoach dao tao, tuyén dung, thu hit nhan tai, khai th4c nguén tai nguyén dic biét
nay mot cach hop 1y. Trong do, viéc to chic quan 1y lao dong 1a mot noi dung quan
trong, va can dugc chl trong hoan thién. Bai thong qua viéc t chic co cau lao dong
hop 1y, phan cong ding nguoi, dung viéc Vi tirng kha nang, sé truong caa tung nguoi
s& gilp cho viéc sir dung, quan Iy nhan su dat hiéu qua cao, tan dung duoc thé manh
cua tirng nguoi, dem lai hi¢u qua cao trong hoat dong SXKD cua doanh nghiép.

+ Vi sy hd trg cua cac chuyén gia, ting cudng hoc hoi nhitng kinh nghiém ung
dung ky thuat hién dai vao san xuat, diy manh viéc phat minh sang kién cai tién ky
thuat nang cao nang suat lao dong trong toan cong ty.

+ Tir d6, gitip nang cao trinh d6 nghiép vu cua ban than va co thé dua nhiing tng
dung khoa hoc méi vao trong hoat dong SXKD cua doanh nghiép, dong thoi phai biét
4p dung nhanh chéng, chinh xac cac quy dinh méi cia Nha nudc trong cong tac to
chuc lao dong. Song song véi viéc boi dudng kién thac chuyén mén, cong ty con can
chu trong viéc gido duc dé nang cao y thuc to chuc ky luat, dao dic cia nguoi lao
dong, dong thai két hop vai viéc nang cao tinh than trach nhiém cua b phan quan ly.

+ CONg ty can tang cuong ky luat lao dong, bién ky luat lao dong thanh ky luat ty
giac cua mdi ngudi lao dong, don doc kiém tra thuong xuyén thoi gian lam viéc. Téac
phong cdng viéc sé 1am cho cong nhan hing say lao dong, nang cao hiéu qua san Xust.
Pé lam dugc diéu nay, trudc hét doanh nghiép phai cd cac bién phap xt Iy kip thoi c6
thé két hop véi céc bién phap hanh chinh hoac kinh té doi vai nhimg nguoi lao dong
ma doanh nghiép da ky hop dong lao dong ma chua cham chi lam viéc, hoic hoan
thanh khong tét nhiém vu duogc giao, chua thuc sy 1am hét kha ning, trinh d6 cua
minh.

+ Cong ty c6 thé dua ra cac bién phap xt ly ciing ran, dut khoat ddi véi nhiing lao
dong nay: co thé 1a canh céo, giam trir vao luong thang, néu vi pham & muac do ning
lam anh huéng dén hiéu qua chung cua tap thé thi c6 thé dua ra cac bién phap xu ly
manh tay hon nhu: bat bdi thuong khoan thiét hai da gy ra hodc dudi viée. Co6 nhu
vay, ngudi lao dong méi thiy dugc cong tac quan ly va ky luat cua cong ty 1a chit chg,
ho s€ lam viéc ¢ trach nhiém va tu giac hon.

- Két qua cua giai phap: Khuyén khich ngudi lao dong hing say trong cong viéc,
ting ning suit, tang hiéu qua kinh doanh cho cong ty.

3.3.2. Hoan thién té chic bg méay va sé sach ké toan

- Ly do chon giai phap: Gilp cong viéc ké toan don gian, gon nhe, d& dang quan Iy.
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- Cach thirc tién hanh:

+ Trong diéu kién tin hoc hoa hién nay, viéc t6 chirc bo may ké toan don gian ma
hiéu qua khong con may kho khin nhu hinh thuc ké toan tha cong trude kia. Tuy
nhién do hoat dong kinh doanh cua cong ty khdng ngirng mé rong nén viéc hach toan
nhiéu véi khéi luong 16n cac thong tin. Do vay, doi hoi doi ngii ké toan cua doanh
nghiép phai co trinh d6 chuy@n mdn va nghiép vu tét, xir Iy nhanh chéng cac nghiép
vu, chiu duoc ap luc cong viéc kinh doanh trong thoi gian cao diém. Muén vay, cong
ty can chll ¥ quan tim hon nita dén viéc t6 chirc hoan thién bo may ké toan thong qua
mot s6 bién phap co ban sau:

. Thuong xuyén t6 chic boi dudng, cir di hoc, tap huan, nang cao trinh do nghiép
vu cho ddi ngii ké toan véi cac hinh thirc hd tro vé tién lwong va chi phi hop 1y, c6 nhu
vdy CBCNV mai yén tam hoc tap tot hon, hodc cd thé tu trao doi kinh nghiém, kién
thirc ké toan gitra cac nhan vién ké toan nham hoan thién va théng nhat quy trinh hach
toan ké toan tai doanh nghiép.

. Can phan coéng, phan trach nhiém rd hon nita trach nhiém cua tiing bo phan. Ké
toan phuy trach phan nao thi dam dwong phan hanh d6 tranh viéc vi pham nguyén tac
bat kiém nhiém trong ké toan.

. Cong ty nén mé cac cudc thi mang y nghia kiém tra kién thirc chuyén mén dé
gilp cac can bo bo sung thém kién thirc hoc hoi kinh nghiém gitta cac dong nghiép
trong cong ty. Cong ty can t6 chic nang cao nghiép vu, bdi dudng chuyén mén. Phong
ké toan phai thudng xuyén hop mat giao ban véi cac phong khac dé co su lién két cong
viéc tét hon.

+ K& toan nén théng nhat va hoan thién s sach ké toan mot cach gon nhe nhung
van dam bao day du thong tin can thiét theo dung quy dinh va nguyén tac ké toan. Nén
sir dung phan mém ké toan chang hang nhu Misa dé cong viéc ké toan tro nén dé dang
hon chang han nhu:

. Tich hop phan mém MISA SME.NET véi tng dung Misa SME mobile, cung cap
bao cdo tai chinh giup chu doanh nghiép d& dang nim bt tinh hinh s6 sach ké toan
moi lic, moi noi

. Nhan hoa don dién tir tw dong hach toan vao so sach, tiét kiém 80% thoi gian nhap
liéu van dam bao dd chinh xac cao.

. Tu dong hoa viéc 1ap bao cao tai chinh nhanh chéng — kip thoi — chinh xac — tranh
sai sot

Néu rd quy trinh, cac bude thuc hién quyét toan BCTC

Hudng dan xir 1y sai 1éch theo dung quy dinh

Tu dong phat hién sai 1&€ch trén ching tir, bao cdo, s6 sach tai chinh dé ké toan kiém
tra khic phuc

Dép tmg day du miu bao céo, tw dong kiém tra ddi chiéu tap hop sb lidu.
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. B6 sung chirc nang Vay von tryc tiép: cho phép giao dich ngén hang truc tuyén

trén phan mém ké todn, tiét kiém 80% thoi gian dbi chiéu sb6 phu

. Xuat hoa don dién tir trén phan mém ké toan

. Viéc phan mém ké toan chuyén nghiép MISA SME.NET thudng xuyén dugc cai
tién, bod sung nhiéu tinh nang vuot troi, s¢ giup doanh nghiép dé dang thuc hién céc
nghiép vu ké toan — thué ma khong phai lo lang vé rui ro sai sot. Truong hop doanh
nghi¢p dang su dung phan mém Misa thé hé cii, hdy thuc hién chuyén doi ning cip
g dung trude khi tién hanh nhap ching tir phét sinh.

- Két qua cua giai phap: Giam dwoc mét phan khdi lugng cong viéc khong can
thiét.
3.3.3. Hoan thign vigc chém céng va trd lwong cho ngwoi lao dpng
3.3.3.1. Hoan thién qudn 1y thoi gian va chat heong lao déng

- Ly do chon gidi phap: Quan ly thoi gian mdt cach hop 1y, hi€u qua va nang cao

chat luong lao dong.
- Céch thirc tién hanh:

V& viéc chim cong cho ngudi lao dong bang phuong phéap thu céng c6é mot sé han
ché vi viy cong ty nén ap dung phuong phap chim cong hién dai nhu st dung may
chdm cong bang van tay hodc sir dung thé chim coéng dé giup cho cong tic chim cong

don gian, chinh xac va nhanh chong hon.

Phén cong lao dong hop 1y, phai sip xép sao cho ding ngudi, dung viéc, khuyén
khich nhitng ngudi 1am viéc thuc su c6 ning suat, chat lugng bang nhimg hanh dong
cu thé nhu khen thuéng, wu dii ... va co nhitng bién phéap cung dbi véi nhiing nguoi
lam viéc kém hiéu qua, sai quy cach, nhe thi nhac nho, ning thi phai bdi thuong quy
trach nhiém cho tung nguoi.

- Két qua cua giai phap: Pam bao téc do, ting trach nhiém cua nguoi lao dong
trong cong viéc, ting ning suat lao dong.
3.3.3.2. Hoan thié¢n viéc tra lvong

- Ly do chon giai phap: C6 phuong phéap tra luong khoa hoc, dang din va cong
bang voi ngudi lao dong.

- Céch thirc tién hanh:

Luon nghién ciru va ap dung cac chinh sach mdi nhat vé cong tac tién lwong va céc
khoan trich theo lwong do Nha nudc quy dinh mét cach khoa hoc va hgp ly phu hop
Vi tinh hinh san xuat kinh doanh cua cong ty dong thoi phai ludn cai tién dé cong tac

tién lwong va cac khoan trich theo lwong ngay cang hoan thién hon.


https://thesmile.vn/phan-mem-ke-toan-misa/
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Tién luong can phai tinh dung, tinh du dya trén co s gia tri st lao dong, chang
han voi nhimg ngudi ¢ tai nang hay nhitng nguoi 1am viéc ¢6 hiéu qua thi can phai
thuc hién viéc tra lwong khong nhitng theo cbng viéc ma con phai theo sé luong va
hiéu qua cta nguoi lao dong chtr khéng thé tuan theo bang cip. Vi bang cap thuc sy
chi 1a mot yéu t6 dé bd tri cong viéc va dé tinh muac luong ban dau khi bat budc 1am
viéc chir khong phai 1a yéu té quyét dinh vé tién lwong cua ngudi lao dong.

Vao cudi thang ké toan s& chdt bang lwong cho céng nhéan vién trong coéng ty dé
kiém tra lai. Sau d6 thay vi cong nhan vién dén phong ké toan dé nhan tién mit thi
cong ty nén lam thé ATM cho nhan vién ngay tir dau va tra luong bang hinh thuc
chuyén khoan vira nhanh lai tranh dugc nhiing sai s6t khong dang cé.

- Két qua cua giai phap: Tra luong chinh xac, hop 1y, dung voi nang luc va két qua

cong viéc da thyc hién cua nguoi lao dong.
3.3.4. Hoan thign ché dg tién thuwéng hop Iy

- Ly do chon giai phap: Khuyén khich NLD tich cyc phan dau, hing say trong cong
viéc.

- Cach thuc tién hanh:

+ Tién thuong 1a mot khoan thu nhap thém bo sung vao tién luong, c¢6 tac dung
kich thich ngudi lao dong phan dau thyuc hién cong viéc tét hon. Tién thuong phai
mang y nghia thiét thyc, dam bao tinh cong bang trong cong viéc danh gia mic do
phan dau va thanh qua lao dong cua tirng ngudi lao dong. Viéc chia thuong cho can bo
cong nhéan vién trong cong ty da duoc thuc hién khé tbt, tuy nhién can nang cao hon
nita mirc thuong dé khuyén khich nguoi lao dong 1am viéc ¢6 hiéu qua hon khi thuc
hién cong tac tién lwong. Cong ty can chl y nhitng ndi dung sau day:

+ Chi tiéu khen thuwong: Chi tiéu thuong 1a mot trong nhitng yéu té quan trong nhat
dé xét khen thuong. Yéu cau can phai rd rang, chinh xac, cu thé: chi tiéu xét thusong
gom c6 chi tiéu vé sé lugng va chét luong dat va vuot cac dinh mic ké hoach. Thong
thudng mai hinh thac tién thuong chi nén quy dinh mét chi tidu xét thuéng chu yéu.

+ Piéu kién khen thuong: Piéu kién thuong nhim xac dinh nhimg diéu kién dé
thuc hién mot hinh thire khen thuéng nao d6. Chang han trong hinh thirc khen thuong
tiét kiém nguy@n vat liéu phai gan gia tri st dung tiép tuc trong san xuat. Trong mdi
hinh thirc khen thudng nén quy dinh cu thé mot sé diéu kién xét thuong. Néu khong du
cac diéu kién do, s& khong xét thuong hoic chi thuéng voi muc thap hon.

+ Pong vién khuyén khich kip thoi: Pay 1a mot hinh thie khen thudng déi véi tap
thé va c4 nhan nguoi lao dong c6 nhirg thanh tich dot xuit nay sinh trong qua trinh
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san xuat kinh doanh, mirc thuong tly thudc theo tinh chat cong viéc va thanh tich dat
dugc. Pé cho thanh tich khen thudng ndy c6 tac dung manh, khich Ié nguoi lao dong.
Khi thuc hién khen thudng can chi trong cac diém sau

+ Khen thudng phai kip thoi theo sy viéc, san pham. ..
+ Muc thudng phai théa dang twong xtrng vai thanh tich dat duoc.

+ Tranh tuyét d6i khen nham hoac khen khong dung d6i tuong, khong dang trong
tam c6 thé 1am phan tac dung

+ Hang thang tai mdi t6 s& dé cir ca nhan trong t6 da hoan thanh cong viéc Xuat sic
s& duoc biéu duong khen thuéng véi mic thuong 8% trén tong lwong cua ca nhan
trong thang

- Két qua cia giai phap: Lam ting ning suét lao dong, dem lai hiéu qua kinh té cho

cong ty.
3.4. Kién nghi
3.4.1. Péi Véi nha nwéc

V& viéc tién té ho4 tién lwong va thay doi trong co cau tién lwong can x0a bo ché do
bao cap, dam bao su cdng bang hon vé phan phéi thu nhap. Két hop viéc diéu chinh
tién luong tdi thiéu theo muc do truot gia vai bién phap ma rong boi sb tién luong dé
bd sung phan nao thu nhap cho ngudi lao dong va khac phuc tinh binh quan trong ché
d6 tién lwong. Co ché quan Iy tién luong can phai ¢6 nhitng thay d6i phi hop hon, dé
gop phan on dinh x& hoi, on dinh gia ca.

Phai xay dung ché do tién luong méi dé dem dén mot sd két qua nhat dinh. Tién
lwong ngay tir khi ban hanh da qué thép, viéc ting lwong khong du dé bu dip sy gia
tang cia gia ca. Khi c6 nhiing phan hoi hay nhan thiy su bat cap vé cac chinh sach cii
ban hanh thi s& c6 nhiing su thay d6i, d6 1a viéc nghién ctru ban hanh chinh sach mai
phtl hop véi thyc tién. Tuy nhién, dé di dén mot chinh sach hoan chinh thi can rat
nhiéu thoi gian nghién ctru. Didu d6 dan dén tinh trang khi ma chich sach méi ban
hanh thi né lai tré nén khong con phu hop véi thuc tién nita. Du Nha nude d xem xét
tang murc lwong t6i thiéu thi trong bdi canh hién nay mirc song ctia ngudi lao dong van
qua kho khin. Chinh vi thé viéc ting mic lwong t6i thiéu phai gan lién véi nhu cau toi
thiéu cia nguoi lao dong duge dam bao. Do d6 mirc lwong tbi thiu phai duge diéu

chinh thuong xuyén, kip thoi voi sy ting trudng va phat trién ciia nén kinh té.

Nha nudc can phéi co cac ché dinh dit manh budc cac doanh nghiép phai nghiém

tac thuc hién chinh sach tién lvong méi dé xay dung mot quy ché lwong méi phi hop.
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3.4.2. Poi vgi cong ty
Cong ty TNHH Thanh Danh da c6 phuong thirc tra lvong dam bao cong bang hop li

trong linh vuc phan phdi tién lwong gitta cac bd phan va viéc phan phdi quy luong cia

Cong ty dam bao nguyén tic phan phdi theo lao dong.

Qua két qua danh gia phan tich thuc trang cong tic quan 1y va st dung tién luong
tai cong ty cho thiy: thuc hién tot cong viéc ndy sé sir dung hop 1y stc lao dong, triét
dé thoi gian lam viée, khuyén khich triét dé nguoi lao dong san xuat khong ngimg
nang cao nang suat lao dong, ting hiéu qua san xuat kinh doanh cta doanh nghiép. Pé
han ché thap nhat nhirng bat hop 1y, phat huy vai tro to 16n cua tién luong thi cong ty
phai c6 bién phap nham goép phan nang cao hiéu qua cua cong tac tién luong tai cong

ty.
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Qua mét thoi gian nghién ciru, tim hiéu thue té cac nghiép vu ké toan tai Cong ty
TNHH Thanh Danh va véi nhitng kién thirc dd hoc & nha trudng, di giup em hiéu
dung hon, & hon, siu hon vé& ban chit va y nghia cua tién luong. Tién lwong 1a mot
phan hét sirc quan trong quyét dinh su thanh cong hay that bai cua cong ty. Pay 1a yéu
t6 thuc day ngudi lao dong hing say lam viéc, nang cao hiéu qua hoat dong kinh
doanh cua cong ty. Do vay, mét chinh sach ché do tién lwong phu hop 13 co sd cho su
phét trién ctia cong ty. Hach toan tién luong va cac khoan trich theo luong tai cac
doanh nghiép 1a cdng viéc it nghiép vu va don gian, tuy vay nhung dé hach toan tién
luong va céc khodn trich lwvong vira 1a céng cu hitu ich cho nha quan ly vira la chd dua
dang tin cay cho nguoi lao dong thi khdng phai doanh nghiép nao ciing lam duoc.
Diéu nay phai doi hoi ¢6 su két hop khéo Iéo gitta dic thu lao dong tai don vi voi cac
ché do tién luong hién hanh. Ké toan can phai nam viing chac ning, nhiém vy, trach
nhiém cuaa ké toan tién luong va cac khoan trich theo lwong. Cong Viéc nay can phai
can ctr vao md hinh san xuat cua doanh nghiép, ciing nhitng quy dinh vé ghi chép luan
chuyén ching tir d@é c6 huéng hoan thién thich hop. Mit khac ké toan vién ciing can
cung cap thong tin kip thoi, chinh xac nhat cho nha quéan 1y qua dé gop phan quan tri
nhan sy dé ra cac bién phap ting ning suit lao dong.

Véi nhitng kién thie duoc hoc ¢ nha truedng va qua thoi gian thuc tap tai Cong ty
TNHH Thanh Danh, dong thoi duoc sy hudng dan nhiét tinh cua cd gido ThS. Nguyén
Tra Ngoc VY ciing nhu sy giup d& tan tinh trong viéc cung cap théng tin, sb liéu va
huéng dian phuong phap lam viéc cua ban lanh dao, ciing cac anh, chi trong phong ké
toan da gitp em hoan thanh bai khda luan tét nghiép nay. Tuy nhién do kién thic cua
em con han ché va ban than em thiéu kinh nghiém trong cong tac ké toan nén bai
chuyén dé tét nghiép nay khong thé tranh khoi nhiing sai sét, em rat mong duoc sy chi
bao chan tinh cua quy thay c6 gido dé bai chuyén dé tét nghiép cua em dugc hoan

thién hon.

Mot 1an nira em xin chan thanh cam on su giang day tan tinh cua quy thay c¢6 Khoa
Kinh té & Ké toan Truong Pai hoc Quy Nhon va su gitp d& nhiét tinh cia cong ty da
danh cho em trong sudt thoi gian thuc tap tai cong ty, di tao diéu kién cho em hoan
thanh bai khoa luan tét nghiép nay.

Em xin chan thanh cam on!
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